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1. INTRODUCTION
This handbook contains basic information about the content and administration of this course. If
you have queries about the objectives, structure, content, assessment or organisation of the
course, please contact Kirsty Norman at k.norman@ucl.ac.uk
Further important information, relating to all courses at the Institute of Archaeology, is to be
found at http://www.ucl.ac.uk/archaeology/handbook/common/ and in the general MA/MSc
handbook. It is your responsibility to read and act on it. It includes information about originality,
submission and grading of coursework; disabilities; communication; attendance, and feedback.
2. OVERVIEW
Short description
This course is designed to be an adjunct to the MA in Managing Archaeological Sites core
course, providing students with an opportunity to put heritage management theory into
practice in a supportive environment. In particular, students will work as a group and in smaller
teams on developing aspects of a site management plan.
They will be expected to apply, test and question theories and methods; to innovate, develop
research and team-working skills, and communicate results to the rest of the group, in the
context of the information given in and ideas stimulated by the Managing Archaeological Sites
core course.
The management plan project
A central part of this course is a team project to develop parts of a management plan for a site, or
sites, in the City of London. The course therefore includes a preliminary site visit, and three days
of practical site work and interviews during Reading Week.
Eight of the lecture sessions, the field visit and the Reading Week practical are specifically
geared towards informing the team projects, and it will be necessary to attend all in order to get
the most from and contribute to this exciting task. The Reading Week practical is compulsory.
It will not be possible in one term to produce a completed management plan: the aim is to have
put together certain areas worked up in some detail, and in doing so to have identified and
discussed some of the practical challenges in creating a management plan overall.
The lecture and workshop sessions
In Sessions 1, 3, 4 and 5, the group will organize itself into smaller Working Groups to deal with
particular aspects of the plan, work together to develop a Statement of Significance for the site,
and design documentation to record the site’s condition. These sessions form the preparation
for the three day on-site practical.
In Session 6, we will look at how to approach the design and writing of a management plan.
In Session 7 the Working Groups will present their preliminary work, and demonstrate how it
will develop over the next three weeks.
In Session 10, final results and the hard copy of the work itself will be presented.
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Other lectures
Session 2, on research and report writing, is intended to provide students with guidance in
producing both the site management plan, and the first assignment, a consultancy report.
Sessions 8 and 9 provide wider contextual information about careers in heritage management
and policy, and opportunities to meet and talk to professionals in the fields.
Basic texts: management
Australian Heritage Commission (1999) Protecting Local Heritage Places - A guide for
communities. Available at: http://www.heritage.gov.au/protecting.html
Carman, J. (2005) Against cultural property: archaeology, heritage and ownership. London:
Duckworth. INST ARCH AG CAR
Demas, M. (2002) Planning for conservation and management of archaeological sites: a valuesbased approach. In Teutonico, J. M. and Palumbo, G., eds (2002) Management planning for
archaeological sites: an international workshop organized by the Getty Conservation. Los Angeles:
Getty Conservation Institute, 27-56. INST ARCH AG Qto TEU
Hall, C.M. and McArthur, S. (1996) Strategic planning. In Hall, C.M. and McArthur, S (eds)
Heritage Management in Australia and New Zealand. Oxford University Press, 22-36 Teaching
Collection 2448
Hall, C.M. and McArthur, S. (1998) Integrated heritage management: principles and practice.
London: The Stationery Office. INST ARCH MC1 HAL
King, T. E. (2002) Thinking about cultural resource management: essays from the edge. Walnut
Creek, CA ; Oxford: AltaMira Press. INST ARCH DED 100 KIN
Leask, A. and Fyall, A. eds (2006) Managing World Heritage Sites. Oxford: ButterworthHeinemann AG LEA
McManamon, F. P., Stout, A., and Barnes, J. A. eds (2008) Managing archaeological resources:
global context, national programs, local actions. Walnut Creek, CA: Left Coast Press. AG MCM
Mason, R. and Avrami, E. (2002) Heritage values and challenges of conservation planning, in
Teutonico, J.M. and Palumbo, G. (eds) Management planning for archaeological sites: an
international workshop organized by the Getty Conservation. Los Angeles: Getty Conservation
Institute, 13-26 INST ARCH AG Qto TEU
Sullivan, S. (1997) A planning model for the management of archaeological sites. In De la Torre,
M. (ed.) The conservation of archaeological sites in the Mediterranean region. An international
conference organised by the Getty Conservation Institute and the J. Paul Getty Museum, 6-12 May
1995. Los Angeles: Getty Conservation Institute, 15-26. Teaching Collection 2212
Basic texts: Roman London (see Moodle for fuller list)
Bird, J., Hassall, M. and Sheldon, H. eds (1996) Interpreting Roman London: papers in memory of
Hugh Chapman. Oxford: Oxbow. INST ARCH DAA 416 Qto BIR
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Clark, J., Cotton, J., Hall, J., Sherris, R. and Swain, H. (eds) (2008) Londinium and beyond: Essays on
Roman London and its hinterland for Harvey Sheldon. York: Council for British Archaeology. INST
ARCH DAA Qto Series COU 156
Grimes, W. F. (1968) The excavation of Roman and mediaeval London. London : Routledge and
Kegan Paul. INST ARCH DAA 416 GRI
Merrifield, R. (1983) London, City of the Romans. London: Batsford
LONDON HISTORY 72.200 MER
Marsden, P. (1980) Roman London. London: Thames and Hudson
INST ARCH DAA 416 MAR
Milne, G. (1995) English Heritage book of Roman London: urban archaeology in the nation's
capital. London: Batsford. INST ARCH DAA 416 MIL
Perring, D. (1991) Roman London. London: Seaby. INST ARCH DAA 416 PER
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3. WEEK-BY-WEEK SUMMARY
Second Term, 7th January – March 22nd 2013
All sessions will take place from 12-2 on Mondays in Room 412 unless otherwise advertised.
As the session runs over lunchtime, please bring sandwiches etc with you in order not to lose
time over the mid-session break, foraging for food outside the IoA. Students should check their
emails and the course Moodle site regularly, as any changes to arrangements and other
messages will be communicated by these means.
WEEK

DATE

TOPIC

1

07/01/2013

2

14/01/2013

2

19/01/2013

Session 1 (lecture)
Introduction to the course
Creating a management plan: planning and
division of work
Session 2a (lecture)
Writing a Desk-Based Assessment (DBA)
Session 2b (lecture)
Report-writing for clients
Site Visit Fort Gate and St. Alphage’s
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21/01/2013

Session 3a (lecture)
Statements of Significance
Session 3b (workshop)
Statement of significance interviews

4

28/01/2013

Session 4a (workshop)
Statement of significance preliminary results
Session 4b (workshop)
Writing WH consultancy reports, and plans
Session 5 (workshop)
Condition assessment and recording:
developing methods and documentation for
field work
Practical Field Work: 3 full days
(compulsory)
Session 6a (lecture/workshop)
Observations arising from field work
Session 6b (lecture)
Writing and structuring a management plan
Session 7 (workshop)
Project review: SoS final results, and
Working Group preliminary presentations
Session 8a (lecture)
Working for an international agency: the
Global Heritage Fund
Session 8b (lecture)
Fundraising for international heritage projects:
donors, ethics and funding applications
Session 9a (lecture)
Working for commercial consultancies
Session 9b (lecture)
Working in policy research and advice at
English Heritage
Session 10 (workshop)
Working Group final presentations, and
discussion of results
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04/02/2013

Reading Week
11-13/ 02/2013
6
18/02/2012

7

25/02/2012

8

04/03/2012

9

11/03/2012

10

18/03/2012

LECTURER
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Kirsty Norman and Tim
Williams
Richard James (ASE/CAA)
Jon Sygrave (ASE/CAA)
Kirsty Norman and Tim
Williams
Kirsty Norman
Tim Williams, Jane Sidell
(EH), Jackie Keily, Caroline
McDonald and Sandra
Hedblad (Museum of London)
Kirsty Norman
Kirsty Norman
Tim Williams and Dean Sully
(Institute of Arch.)
Kirsty Norman and Tim
Williams
Kirsty Norman

Kirsty Norman and Tim
Williams
Catherine Giangrande and
Brian Curran(Global Heritage
Fund)
Tim Williams
Sophie Mills (CgMs) and
Alex Patterson (Chatham
Historic Dockyard)
Duncan McCallum (English
Heritage)
Kirsty Norman and Tim
Williams

4. TEACHING METHODS
The course is designed to incorporate as much discussion, workshopping and practical work as
possible, in order to give students the opportunity to put material from the Managing
Archaeological Sites course into context, and into practice. There will be some team-working and
oral presentation of work, and students must be willing to contribute actively.
It is taught both through sessions held in the Institute of Archaeology, and practical work in the
field: the three day practical session during Reading Week is compulsory, as it is essential if the
student is to complete the second and third pieces of assessed work.
The students will organize themselves into smaller Working Groups in order to develop
particular aspects of the site management plan. Much of this work will be done outside
lecture/seminar hours, and the course workload has been arranged accordingly. To make the
Working Groups effective, students must come to all the meetings that their Group arranges.
Reading
Lectures/workshops have weekly “Essential” reading, which students will be expected to have
done in order to be able fully to follow the subject matter of each week’s session, or site visit.
“Further” readings are offered, but these are optional.
Workload
There will be 20 hours of lectures, workshops, and seminars.
Students will be expected to undertake approximately 40 hours of reading. NB The reading load
for this course is lighter than that for Managing Archaeological Sites, as much of the reading is
common for both courses.
Students will spend 24 hours on the site visit and Reading Week practical work.
A total of 66 hours will be spent on assessed work
 a consultancy report
 team working to research, prepare and produce segments of a management plan
 a critical reflection on the management plan project
This adds up to the required 150 hours for the course.
5. PREREQUISITES
Students planning to take this course must also be taking Managing Archaeological Sites, as this
provides relevant background material which will be built upon in this course. There is a
maximum of 20 places on the course.
MAS core course students will be given first preference, but students from other core courses
are very welcome to apply, particularly if they have skills and/or special interests which will
contribute to the practical project, and to the overall learning experience of the group (e.g.
conservation, documentation, education, graphic design, editing etc).
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6. AIMS AND OBJECTIVES
Aims
Applied Heritage Management aims to provide a supportive environment within which students
can
 carry out some of the type of tasks that they would be expected to take on as employees
in the heritage management sector, and in doing so, examine and critique heritage
management theory
 debate issues with practitioners in the field
 demonstrate both self-direction, and teamworking
 critically assess both their own work, and the challenges presented by these tasks
 learn to communicate information both orally and in written form, to a professional level
Objectives
On successful completion of this course a student should
 be able to critically assess ways in which heritage management theory and practice
interact
 have some understanding of how their learning can and should be applied in the
working world
 start to be able to judge which areas are of most interest to them, and/or which will
present the greatest challenges
 be able to discuss their practical work with future employers
7. COURSEWORK ASSESSMENT TASKS, DETAILS AND DEADLINES
1) PRACTICAL ESSAY: Consultancy report
35% (1900-2100 words): DEADLINE: Friday February 22nd
Students should use secondary sources to provide an imaginary client with a consultant’s report
providing advice on the advisability of a proposed development affecting a World Heritage Site.
Students will be provided with maps of the site(s) and the proposed development, and will be
expected to
- synthesise and explain the philosophy of World Heritage in clear terms for the lay person
- research and explain the site, its values, its inscription and conservation history as relevant to
this case
- explain World Heritage policy as relevant to this case
- present the information in such a way that the client is equipped to make an informed
judgement
- present the document in a professional manner
Presentation, in terms of clear and correct English, structure, and visual appearance are all
important in this assessment. The client needs to be able to grasp the most important issues
quickly and via clear, precise language, images and/or graphics, but also have access to what
detail is necessary for them to make a judgement. These aspects will therefore form part of the
criteria for marking.
Learning outcomes
 ability to research the large UNESCO online archive and navigate complex reports
 independent problem-solving based on a real data set
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2) GROUP PROJECT: one section of the management plan for the site(s), by each Working
Group. One overall mark shared by that Group.
35% of marks (950-1050 words each person) DEADLINE: Monday March 18th
Having a shared mark for this piece of work means that it is crucial that everyone in each
Working Group takes part, and contributes to the final result. This will depend on the ability of
the Group to organise and motivate itself, and this is part of the challenge i.e. this is not only an
academic task, but also brings in the elements of people management, negotiation, mutual
understanding, and compromise. The project is intended to give students an experience of the
type of team working, with its pleasures and its challenges, which they are likely to encounter in
the working world.
Learning outcomes
 teamwork and problem-solving
 written and oral presentation skills
3) STANDARD ESSAY: Critical reflection on the management plan project
30% of marks (950-1050 words) DEADLINE: Friday March 22nd
This essay will be a personal reflection on what the student has learned from the management
plan project. Students will be helped in doing this if they keep notes throughout the term as to
what they found useful, what they learned, where they see their own interests developing, and
why.
Learning outcomes
 observation and critical assessment
General notes
Further details of these assignments will be given during the course. If students are unclear
about the nature of an assignment, they should discuss this with the Course Coordinator.
Students are not permitted to re-write and re-submit essays in order to try to improve their
marks. The Course Coordinator is willing to discuss an outline of the student's approach to the
assignment, provided this is planned suitably in advance of the submission date.
The nature of the assignment and possible approaches to it will be discussed in class, in advance
of the submission deadline.
Word-length
Strict new regulations with regard to word-length were introduced UCL-wide with effect from
the 2010-11 session. If your work is found to be between 10% and 20% longer than the official
limit you mark will be reduced by 10%, subject to a minimum mark of a minimum pass,
assuming that the work merited a pass. If your work is more than 20% over-length, a mark of
zero will be recorded.
The following should not be included in the word-count: bibliography, appendices, and tables,
graphs and illustrations and their captions.
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8. SUBMISSION PROCEDURES (coversheets and Turnitin, including Class ID and password)
Students are required to submit hard copy of all coursework to the course co-ordinators pigeon
hole via the Red Essay Box at Reception by the appropriate deadline. The coursework must be
stapled to a completed coversheet (available from the web, from outside Room 411A or from the
library)
With effect from 2012-13 students should put their Candidate Number, not their name, on all
coursework. They should also put the Candidate Number and course code on each page of their
work.
Please note that new, stringent penalties for late submission are being introduced UCL-wide
from 2012-13. These are given below. Late submission will be penalized in accordance with
these regulations unless permission has been granted and an Extension Request Form (ERF)
completed.
Date-stamping will be via ‘Turnitin’ (see below), so in addition to submitting hard copy, students
must also submit their work to Turnitin by the midnight on the day of the deadline.
Students who encounter technical problems submitting their work to Turnitin should email the
nature of the problem to ioa-turnitin@ucl.ac.uk in advance of the deadline in order that the
Turnitin Advisers can notify the Course Co-ordinator that it may be appropriate to waive the late
submission penalty.
If there is any other unexpected crisis on the submission day, students should telephone or
(preferably) e-mail the Course Coordinator, and follow this up with a completed ERF.
Please see the Coursework Guidelines on the IoA website (or your Degree Handbook) for further
details of penalties.
http://www.ucl.ac.uk/archaeology/administration/students/handbook/submission
How to upload your work to Turnitin
The Turnitin 'Class ID' is 436791 and the 'Class Enrolment Password' is IoA1213.
Note that Turnitin uses the term ‘class’ for what we normally call a ‘course’.
1. Ensure that your essay or other item of coursework has been saved properly, and that
you have the Class ID for the course (available from the course handbook or here:
http://www.ucl.ac.uk/archaeology/studying/masters/courses
and enrolment password (this is IoA1213 for all courses this session – please note that
this is capital letter I, lower case letter o, upper case A, number 1, number 2, number 1,
number 3)
2. Click on http://www.submit.ac.uk/en_gb/home (NB Not www.turnitin.com, which is the
US site) or copy this URL into your favourite web browser
3. Click on ‘New user’
4. Click on ‘Enrol as a student’
5. Create an account using your UCL or other email address. Note that you will be asked to
specify a new password for your account - do not use your UCL password or the
enrolment password, but invent one of your own (Turnitin will permanently associate
this with your account, so you will not have to change it every 3 months unlike your UCL
password). Once you have created an account you can just log in at
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6.
7.
8.
9.
10.
11.
12.

http://www.submit.ac.uk and enrol for your other classes without going through the new
user process again.
You will then be prompted for the Class ID and enrolment password
Click on the course to which you wish to submit your work.
Click on the correct assignment.
Double-check that you are in the correct course and assignment and then click ‘Submit’
Enter your name (NB Staff will not be able to see this until after they have graded your
work)
Enter the ‘submission title’. It is essential that the first word in the title is your
examination candidate number (e.g. YGBR8 “In what sense can culture be said to
evolve?”)
Attach document

Further information is given on the IoA website.
http://www.ucl.ac.uk/archaeology/administration/students/handbook/turnitin
If you have problems, please email the Turnitin Advisers on ioa-turnitin@ucl.ac.uk, explaining
the nature of the problem and the exact course and assignment involved. One of the Turnitin
Advisers will normally respond within 24 hours, Monday-Friday during term. Please be sure to
email the Turnitin Advisers if technical problems prevent you from uploading work in time to
meet a submission deadline - even if you do not obtain an immediate response from one of the
Advisers they will be able to notify the relevant Course Coordinator that you had attempted to
submit the work before the deadline.
UCL-wide penalties for late submission of coursework
· The full allocated mark should be reduced by 5 percentage points for the first working day after
the deadline for the submission of the coursework or dissertation.
· The mark will be reduced by a further 10 percentage points if the coursework or dissertation is
submitted during the following six calendar days.
· Providing the coursework is submitted before the end of the first week of term 3 (for
undergraduate courses) or by a date during term 3 defined in advance by the relevant Master’s
Board of Examiners (for postgraduate taught programmes), but had not been submitted within
seven days of the deadline for the submission of the coursework, it will be recorded as zero but
the assessment would be considered to be complete.
· Where there are extenuating circumstances that have been recognised by the Board of
Examiners or its representative, these penalties will not apply until the agreed extension period
has been exceeded.
Timescale for return of marked coursework to students
You can expect to receive your marked work within four calendar weeks of the official
submission deadline. If you do not receive your work within this period, or a written
explanation from the marker, you should notify the IoA’s Academic Administrator, Judy
Medrington.
Keeping copies
Please note that it is an Institute requirement that you retain a copy (this can be electronic) of all
coursework submitted. When your marked essay is returned to you, you should return it to the
marker within two weeks.
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Citing of sources
Coursework should be expressed in a student’s own words giving the exact source of any ideas,
information, diagrams etc. that are taken from the work of others.
Any direct quotations from the work of others must be indicated as such by being placed
between inverted commas. Plagiarism is regarded as a very serious irregularity which can
carry very heavy penalties. It is your responsibility to read and abide by the requirements for
presentation, referencing and avoidance of plagiarism to be found in the IoA ‘Coursework
Guidelines’ on the IoA website:
http://www.ucl.ac.uk/archaeology/administration/students/handbook
Strict new penalties for plagiarism are being introduced from the 2012-13 session. You will
receive details separately.
Examination
None
9. TEACHING SCHEDULE
Lectures/Workshops will be held from 12.00-14.00 on Mondays, in Room 412 unless otherwise
notified via email/Moodle.
One Site Visit is scheduled to the Fort Gate, and the Roman wall in the garden of St. Alphage’s
Church, in preparation for practical work there during Reading Week. More details will be
announced closer to the date. Please make sure that you come on this site visit, as it is
fundamental to getting started on the management plan project.
A three day Practical session will be held at the Fort Gate and St. Alphage’s during Reading
Week, from Monday Feb. 11th to Wednesday Feb 13th. Further details will be announced closer
to the date.
Students will pay their own transport costs: please make sure you have a valid Oyster card. Both
sites are in Zone 1, close to the Museum of London.
10. SYLLABUS (detailed lecture summaries and weekly readings)
The following is an outline for the course as a whole, and provides essential and/or further
readings relevant to each session. Because the core management plan project requires a
considerable amount of research and reading, you will not be asked to do preparatory reading
for all of the weekly lecture/workshop sessions: please see each week below to check where
essential reading is included. You will of course benefit, nevertheless, from doing the
supplementary reading, if you have time.
Information is provided as to where in the UCL library system individual readings are available.
Their location and Teaching Collection (TC) number, and status (whether out on loan) can also
be accessed on the eUCLid computer catalogue system. Copies of individual articles and
chapters identified as essential reading are/will be available on the course Moodle page, or are
available via web links given in the reading lists.
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Session 1 (lecture and workshop): Introduction to the course
Kirsty Norman and Tim Williams
The aims and structure of the course will be outlined, and there will be an account of the work
carried out last year as an indication of what students can expect and aim for.
There will be an introduction to the two sites which we will be working on throughout the term,
in preparation for the field trip, and will discuss the fieldwork to be carried out in Reading Week.
Students will divide themselves into smaller Working Groups and assign roles.

Session 2a (lecture and seminar): Writing a Desk-Based Assessment
Richard James, Senior Archaeologist (Historic Environment), Archaeology South East,
Centre for Applied Archaeology UCL
http://www.archaeologyse.co.uk/06-people/Staff/Richard-JAMES.htm
“Everything in the landscape is something particular – has a history, has played a part, has a value for the
imagination” Henry James, English Hours (1905)

Summary
Desk Based Assessments are very much “bread and butter” work for archaeological companies
such as Archaeology South East, the archaeological contracting company within UCL’s Centre for
Applied Archaeology. The research required is similar to that which would be needed when
writing a management plan i.e. understanding the site’s history, archaeology, setting,
significance, and potential. In describing the research methods and sources used, Richard James
will provide students with tools to work with, and standards to work to.
Essential reading
Institute for Archaeologists (2012) Standards and guidance for desk-based assessment. Revised
edition. (http://www.archaeologists.net/codes/ifa)
NB You will find a whole suite of standards and guidance documents on this site which you may find
interesting

Further reading
Archaeology South-East (2011) Desk-Based Assessment Manual
See Moodle page
Aston, M. (2000) The landscape of towns. Revised edition. Sutton. GEOGRAPHY H 48 AST
Bowden, M. (1999) Unravelling the landscape. Tempus. INST ARCH AH BOW
Hindle, P. (1998) Maps for historians. Phillimore. INST ARCH AP HIN
Muir, R. (2000) The new “Reading the Landscape”. University of Exeter Press. INST ARCH DAA
100 MUI
Rippon, S. (2004) Historic landscape analysis: deciphering the countryside. Council for British
Archaeology Practical Handbook 16. INST ARCH DAA 100 RIP
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Wilson, D.R. (2000) Air photo interpretation for archaeologists. 2nd edition. History Press INST
ARCH AL 21 WIL
Woodside, R. Archaeology and the Historic Environment: Historic Landscape Survey Guidelines.
UK: National Trust. See Moodle page
Historic Landscape Characterisation: various useful summary documents on the English
Heritage website:
http://www.english-heritage.org.uk/professional/research/landscapes-andareas/characterisation/
Journals:
Landscape History. Journal of the Society for Landscape Studies. Wakefield, The Society. INST
ARCH Pers
Landscapes. Macclesfield: Windgather Press. BARTLETT Pers
Session 2b: Report writing
Jon Sygrave, Project Manager, Archaeology South East, Centre for Applied Archaeology
UCL
http://www.archaeologyse.co.uk/06-people/Staff/Jon-SYGRAVE.htm
Summary
Heritage planning and management combines both quantitative and highly qualitative research.
This lecture will look at ways in which research material should be organized and expressed in a
professional manner, for both academic and commercial clients, and should be used as a basis
both for the first piece of assessed work (the Consultancy Report) and the writing of the
Working Group reports.
Further reading
Cabinet Office (2011) Managing successful programmes (MSP) 4th ed. London: Stationery Office.
Bartlett Library ARCHITECTURE BA 2 GRE
Chittenden, J. (2006) Programme management based on MSP: a management guide. Office for
Government Commerce. Netherlands: Van Haren.
Bartlett Library ARCHITECTURE BA 2 CHI
English Heritage (2009) Greater London Archaeology Advisory Service standards for
archaeological work. External consultation draft July 2009. London Region, English Heritage.
http://www.english-heritage.org.uk/professional/advice/our-planning-role/greater-londonarchaeology-advisory-service/glaas-publications/guidance-papers/

Useful for understanding the general approach to and scope of archaeological work which generates a range
of reports. This link takes you to the site where the report can be downloaded, but which also allows you to
search EH’s wider professional publications.

Lee, E. (2006) The MoRPHE Project Managers’ Guide. London, English Heritage.
http://www.english-heritage.org.uk/publications/morphe-project-managers-guide/
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This has a limited amount about report-writing, but provides the contextual structure of a well organized
project.

Sides, C.H. (1999) How to write and present technical information. 3rd edition. Phoenix,
Arizona, Oryx Press. INST ARCH AF SID

Practical “how to” advice e.g. about areas such as defining your audience, getting organized, interviewing,
use of graphics, organising a paper; how to write memos, specifications, proposals; editing and revising;
writing for PR and marketing.

Silverman, D. (2001) Interpreting qualitative data. 2nd edition. London, Sage Publications. INST
ARCH AF SIL
Interesting on the subject of the dangers of subjectivity in research, contextual sensitivity, and qualitative
methods such as interviewing, ethnography and observation.

Wolcott, H. (2009) Writing up qualitative research. 3rd edition. London, Sage Publications. INST
ARCH AF WOL

Quite discursive: aimed more at those doing academic research and articles/dissertations, but advice about
outlining method and purpose, sorting and organizing data, keeping track of references, developing a style
sheet, reviewing and editing, all apply to writing any major report.

Session 3a Writing the Statement of Significance (lecture and workshop)
Kirsty Norman
The past remains integral to us all, individually and collectively. We must concede the ancients
their place…. But their place is not simply back there in a separate and foreign country; it is
assimilated in ourselves, and resurrected into an ever-changing present.
David Lowenthal, The past is a foreign country

This session will look at the function of the Statement of Significance in a management plan, and
for this project in particular. Students will break out into smaller groups to finalise how they will
approach Session 3b: interviewing key stakeholders.
Essential reading: to be discussed in this session
1) Have a critical look at the Statements of Significance in the following management plans on
your Managing Sites flash drive, and think about why they differ, part from the obviously
different physical nature of the sites:
- Stonehenge
- Kakadu
- Hadrian’s Wall
Also, Colchester City Walls (on the AHM Moodle page)
2) Have a look at the following two documents, from the Church of England, and the Church of
Sweden. Compare their approaches:
Church Care (2007) Guidance Note: Statements of Significance and Statements of Need
http://www.churchcare.co.uk/churches/guidance-advice/making-changes-to-yourbuilding/changing-your-church/statements-of-significance-need
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Lindblad, H. (2012) Changing cities, changing churches. On the website of the European Network
for Historic Places of Worship:
http://www.futurereligiousheritage.eu/lindblad-henrik-changing-cities-changing-churches/
Further reading
English Heritage (2008) Conservation principles: Policies and guidance for the sustainable
management of the historic environment. London: English Heritage
http://www.english-heritage.org.uk/content/publications/publicationsNew/guidelinesstandards/conservation-principles-sustainable-management-historicenvironment/conservationprinciplespoliciesandguidanceapril08web.pdf
English Heritage (2010) Understanding place. Historic area assessments: principles and practice.
London: English Heritage.
http://www.english-heritage.org.uk/publications/understanding-place-planning-develop/
Historic Area Assessment (HAA) should lead to an understanding of the historical development of an area;
document the survival and significance of historic buildings and structures, open spaces and landscape
features; give a sense of the archaeological potential of an area; describe ‘character areas’ and assesses their
relative historic and architectural importance; encourages public participation in the management of the
historic environment. It therefore provides a sound evidence base for plan-making and decision-making (cf
PPS5 Practice Guide paragraph 27.10)

English Heritage (2010) Valuing places: good practice in Conservation Areas. London: English
Heritage.
http://www.english-heritage.org.uk/content/publications/publicationsNew/guidelinesstandards/valuing-places/valuing-places-good-practice-conservation-areas.pdf
Gibson, L. and Pendlebury, J. eds (2009) Introduction. In Valuing historic environments. Farnham:
Ashgate. ARCHITECTURE B 20 VAL
Carman, J. (2010) Promotion to heritage: how museum objects are made. In Pettersson, S.,
Hagedorn-Saupe, M., Jyrkkiö, T. and Weij, A. eds (2010) Encouraging collections mobility: a way
forward for museums in Europe. Helsinki: Finnish National Gallery.
INST ARCH MF 1 PET

Session 3b (workshop) Statement of Significance interviews
Tim Williams (IoA), Jane Sidell (Inspector of Ancient Monuments, English Heritage),
Jackie Keily (Curator, Museum of London), Caroline McDonald (Senior Curator, Prehistory
and Roman, Museum of London), Sandra Hedblad (Programme Manager, Family Learning,
Museum of London)
.
“Man is an animal suspended in webs of significance he himself has spun….”
Carl Geertz, Thick description 1

Summary
The group will start to workshop a Statement of Significance for the Fort Gate and the Roman
City walls. In order to speed the process, some of the key people involved with the site will come
1 In The interpretation of cultures, 1973. New York, Basic Books: 5.
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to the Institute to be interviewed. It is therefore vital that the group has done as much reading as
possible before this session, and that students have prepared questions for the interviewees.
Essential reading:
Perring, D. (1991) Roman London. London: Seaby. INST ARCH DAA 416 PER
See Moodle page for docs.
Shepherd, J., ed. (2012) The discovery of the Roman fort at Cripplegate, City of London: based upon
the records from excavations by W.F. Grimes for the Roman and Mediaeval London Excavation
Council 1947-68. London: Museum of London Archaeology. INST ARCH DAA 416 Qto SHE
When Grimes received a CBE for the discovery of the Temple of Mithras, he remarked that he was proud but
wished that it had been in recognition of his work at Cripplegate – the discovery of the Mithraeum was ‘a
fluke’. His initial objective at Cripplegate was to understand the dating sequence of the city’s defences. He
soon discovered that the outline of the walls there represented the location of a 2nd-century fort which had
gone out of use by the early 3rd century. Grimes pieced together over a 15-year period the outline and main
sequence of the Cripplegate fort – his detailed research, published here, significantly enhanced understanding
of the Roman city of Londinium.

Forty, F. J. (1955) London Wall by St Alphage's churchyard: exposure and presentation of Roman
and Medieval work on the town wall of London. The Guildhall Miscellany No. 5 (1955) MAIN
LIBRARY, LONDON HISTORY Pers
Further reading
Butler, J. (2001) 1600 years of the City defences at Aldersgate, London Archaeologist 9(9): 235244. INST ARCH Pers
Butler, J. (2001) The city defences at Aldersgate, Trans London and Middlesex Archaeol Soc 52:
41-112. INST ARCH Pers
Bell, W. G., Cotrill, F. and Spon, C. (1937) London wall through eighteen centuries: a history of the
ancient town wall of the city of London, with a survey of the existing remains. London: The Council
for Tower hill improvement. MAIN LIBRARY, LONDON HISTORY 72.240 BEL
Carter, P.C. (1925) History of the church and parish of St. Alphage, London Wall: with extracts
from vestry minutes and churchwarden's accounts. London: W.H. and L. Collingridge. MAIN
LIBRARY, LONDON HISTORY QUARTOS 90.110 CAR
Chapman, C., Hall, J. and Marsh, G. (1985) The London wall walk. London: Museum of London.
MAIN LIBRARY, LONDON HISTORY 72.240 CHA
Harris, E. (2009) Walking London Wall. The History Press. MAIN LIBRARY, LONDON HISTORY
72.240 HAR
Lees, D. and Woodger, A. (1990) The archaeology and history of Sixty London Wall, London EC2.
London: Museum of London. INST ARCH DAA 416 LEE
Lyon, J. (2007) Within these walls : Roman and medieval defences north of Newgate at the Merrill
Lynch Financial Centre, City of London. Museum of London Archaeology Service. INST ARCH DAA
416 Qto LYO
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Marsden, P. (1996) The beginnings of archaeology in Roman London. In Bird, J., Hassall, M. and
Sheldon, H. eds Interpreting Roman London: papers in memory of Hugh Chapman. Oxford: Oxbow.
INST ARCH DAA 416 Qto BIR
Maloney, J. (1983) Recent work on London's defences. In J. Maloney & B. Hobley (eds) Roman
urban defences in the west, 96-117. Council for British Archaeology: London. INST ARCH DAA Qto
Series COU 51
MoLA (2011) Londinium: a new map and guide to Roman London. Museum of London
Archaeology: London
St. Alphage, City Wall/ Cripplegate City Gate/ City Wall and Towers: interpretation boards
http://www.museumoflondon.org.uk/NR/rdonlyres/696A78E2-0673-4C3D-99FC727191DF1DC5/0/6LondonWallarea.pdf
Sandes, C. (2008) St Alphage’s tower, Cripplegate: monument to tenacity. London Archaeologist
Autumn 2008, 12 (2) 35-39. INST ARCH Pers
Sankey, D. and Stephenson, A. (1991) Recent work on London's defences. In V. Maxfield and M. J.
Dobson (eds) Roman frontier studies 1989: proceedings of the XVth International congress of
Roman frontier studies, University of Exeter Press: Exeter. INST ARCH DA 170 Qto LIM
Sheldon, H. (2010) Enclosing Londinium: The Roman landward and riverside walls: Papers read
at the 45th LAMAS local history conference held at the Museum of London in November 2010:
'London under attack: wars and insurrections', Transactions of the London and Middlesex
Archaeological Society 61: 227-235. INST ARCH Pers
Websites
English Heritage Pastscape http://www.pastscape.org.uk/hob.aspx?hob_id=405042
Museum of London: London Lite http://www.museumoflondon.org.uk/CollectionsResearch/Research/Your-Research/Londinium/Today/vizrom/03+fort.htm
YouTube: Londinium’s Roman Fort http://www.youtube.com/watch?v=43Du_TdSd4s
Walking London: http://jimgunnee.blogspot.co.uk/2010/09/walking-londons-roman-wall.html
Quite a good recent amateur walking guide of the line of the Roman city walls, with photos, and
detailed instructions re: where to find interpretation boards.

Session 4a (workshop) Statement of significance preliminary results
Kirsty Norman
Summary
The group will present their first draft of the Statement of Significance for the Fort Gate and the
Roman wall at St. Alphage’s. This may be broken down thematically, so that smaller groups each
present a part of the Statement of Significance, explaining the research that has gone into their
part.
We will also review the progress of the Working Groups.

17

Session 4b (lecture) Writing World Heritage consultancy reports, and plans
Kirsty Norman
Summary
In this lecture, lessons will be drawn from several large-scale World Heritage-based consultancy
contracts undertaken by the Centre for Applied Archaeology: the updating of the Hadrian’s Wall
Management Plan, work on the Nomination Document and Management Plan for Wearmouth
and Jarrow, the creation of a Management Plan for Merv in Turkmenistan, and analysis of the
British government’s consultation on the future of World Heritage in the UK.
We will also look at the current assignment: the World Heritage consultancy report.
Essential reading
UNESCO (2012) Operational Guidelines for the Implementation of the World Heritage Convention.
Paris, UNESCO.
http://whc.unesco.org/archive/opguide12-en.pdf
Session 5 (lecture and workshop) Condition assessment and recording: developing
methods and documentation
Dean Sully and Tim Williams
Summary
The group, led by Tim and Dean, will discuss and workshop methods for the assessment of
condition of the Billingsgate Bath House site, and for their documentation.
In preparation for this workshop, students will need to have elevations/photographs of the sites
to discuss. Students should also have thought about the main threats to the structures, and the
categories of information that they think need to be recorded. This workshop is for all students,
and not only those in the conservation oriented Working Groups.
Essential reading
Burnett, J. and Morrison, I. (1994) Defining and recording the resource: documentation. In
Harrison, R. (ed.) Manual of Heritage Management. Oxford: Butterworth-Heinemann, 117-126.
INST ARCH MC HAR
The Getty Conservation Institute and the Israel Antiquities Authority (2003) Illustrated Glossary:
Mosaics In Situ Project.
http://www.getty.edu/conservation/publications_resources/pdf_publications/mosaicglossary.
pdf
GraDoc (1999) Graphic Documentation Systems in Mural Painting Conservation Research Seminar
Rome 16-20 November 1999. ICCROM: 7-14 INST ARCH KN 1 Qto SCH
Matero, F.G. (2003) Managing Change: The role of documentation and condition survey at Mesa
Verde National Park. Journal of the American Institute of Conservation 42: 39-58 INST ARCH Pers
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Further reading:
Cunliffe , S. (1996) Documentation as a management tool: Planning for conservation.
Archaeological Remains In–Situ Preservation. Proceedings of the second ICAHM International
Conference Montreal, Canada, October 11-15 1994 Montreal: ICAHM Publications. ISSUE DESK
IOA ICO
Fidler, J. (1980) Non-destructive surveying techniques for the analysis of historic buildings.
Transactions of the Association for studies in the conservation of historic buildings 5, 3-10 INST
ARCH Pers
Fitzner, B., Heinrichs, K. and Volker, M. (1997) Monument mapping - a contribution to
monument preservation. In F. Zezza (ed.) Origin, mechanisms and effects of salts on degradation
of monuments in marine and continental environments. European Commission Research Workshop
Proceedings, Bari, March 25-7, 1996. Bari: European Commission, 347-45. INST ARCH KP1 Qto
ORI
Geva, A. (1996) A multimedia system for organizing architectural documentation of historic
buildings. APT bulletin. The journal of preservation technology 27(2), 18-23 INST ARCH Pers
ICOMOS (1990) Guide to recording historic buildings. London: Butterworths
INST ARCH KO Qto ICO
Silman, R. (1996) Applications of non-destructive evaluation techniques in historic buildings.
APT Bulletin. The journal of preservation technology 27(2), 69-73 INST ARCH Pers
Swallow, P., Watt, D. and Ashton, R. (1993) Measurement and recording of historic building.
London: Donhead. INST ARCH LC SWA

Reading Week Field work: 3 days
Dates: Monday February 11th-Wednesday February 13th
9am – 4pm

Session 6 (lecture and workshop) Management plans: design and function
Kirsty Norman
Nothing endures but change.

Heraclitus, from Diogenes Laertius, Lives of Eminent Philosophers

He who rejects change is the architect of decay. The only human institution which rejects progress
is the cemetery.
Harold Wilson, Prime Minister of the UK

Summary
In this session, we will look at the way in which a management plan is planned and laid out, and
in doing so, examine what its function is to be, and who it is for. Small groups will then each
present their assessment of one management plan, and we will discuss the preparation of the
Fort Gate plan in the light of these ideas.
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Essential reading: each group to choose one of the following
Hadrian’s Wall Heritage (2008) Hadrian’s Wall World Heritage Site management plan 2008-2014.
Hexham: Hadrian’s Wall Heritage Ltd.
http://www.hadrians-wall.org/page.aspx//Managing-the-World-Heritage-Site/ManagementPlan
Download the Management Plan in sections from here.
Blaenavon WHS Partnership (2011) Draft Management Plan 2011-2016, including review of
period 1999-2010.
http://www.world-heritageblaenavon.org.uk/en/WorldHeritageSite/WorldHeritageSite/Publications/BlaenavonWHSDraft
ManagementPlan(2011).pdf
Dorset and East Devon Coast WHS Steering Group (2009) The Dorset and East Devon Coast
World Heritage Site Management Plan 2009 - 2014
http://jurassiccoast.org/downloads/Conservation/Managing%20the%20Site/jurassic_coast_m
anagement_plan.pdf
Further reading
John Carman:
“…the concept of ‘stewardship’ or ‘custodianship’ is in fact no more than a straightforward lie.
What ‘stewards’ of culture (heritage managers, museums, heritage agencies, etc.) exercise in
respect of the material of which they are ‘custodians’ are in fact forms of property right. This means
that whatever language we use, in practice we claim and exercise ownership rights over that
material. We determine what is to be included, how it is to be treated, who can deal with it and
under what conditions – including (in the case of material deemed ‘insignificant’) disposal and
destruction. These are all rights attaching to property. That we do frequently so under legal
authority does not affect the argument – private property is also a creation of, and upheld by, law.”
email to the World Archaeological Congress email forum, 3/1/2012
Kerr, J. (1996) The conservation plan: a guide to the preparation of conservation plans for places
of European cultural significance. Fourth edition. J.S. Kerr for National Trust of Australia NSW)
INST ARCH AG KER
Leay, M.J., Rowe, J., Young, J.D. (1986) Management plans: A guide to their preparation and use.
Cheltenham: Countryside Commission TOWN PLANNING R 93 LEA
Rebanks, J. (2008) World Heritage status: is there opportunity for economic gain? Research and
analysis of the socio-economic impact potential of UNESCO World Heritage Site status. Rebanks
Consulting and Trends Business Research Ltd on behalf of the Lake District World Heritage
Project.
http://www.lakeswhs.co.uk/documents/WHSTheEconomicGainFinalReport.pdf
PriceWaterhouseCoopers LLP (2007) The costs and benefits of World Heritage Site status in the
UK: Full Report, London: Department of Culture, Media and Sports.
http://webarchive.nationalarchives.gov.uk/+/http://www.culture.gov.uk/images/publications
/PwC_casestudies.pdf

Session 7 (workshop) Project review meeting
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Tim Williams and Kirsty Norman
Summary
The group as a whole will present the final Statement of Significance for the site, and describe
any changes that have come about as a result of the period of field work.
The four Working Groups will each then make a 10-15 minute presentation describing their
work during Reading Week towards one or more sections of the outline Management Plan, in
order to inform the other Groups. They should review what they were able to do, make clear
what problems they encountered, and demonstrate that they have developed a strategy to
continue their work.
This will be followed by a discussion.
Session 8a (lecture and discussion): The work of the Global Heritage Fund
Catherine Giangrande and Brian Curran, the Global Heritage Fund UK
Summary
Brian Curran will outline the types of projects that the Global Heritage Fund undertakes, how
the GHF works, and the types of work that people within GHF projects do. He will discuss the
challenges and problems that the work presents for the organisation. Catherine Giangrande will
talk about the challenges for individuals working in the organisation in portraying the work of
the Global Heritage Fund to specific audiences in order to raise funds for that work.
Essential reading
Global Heritage Fund (2010) 2009 - 2010 Annual Report: Saving Our Global Heritage for Future
Generations. See Moodle
Sanday, J. (2011) Saving Banteay Chhmar: Cambodia’s forgotten temple. World Archaeology 46,
March 2011
http://globalheritagefund.org/images/uploads/docs/GHFBanteayChhmarCWA2011.pdf
Batuman, E. (2011) The Sanctuary: The world’s oldest temple and the dawn of civilization. The
New Yorker, Dec 19 and 26, 2011. See Moodle.
Further reading
Global Heritage Fund (2009) Guidelines for master conservation planning. GHF
http://globalheritagefund.org/images/uploads/docs/GHFMasterConservationPlanningGuidelin
es2009.pdf
A summary of important discussion areas for coverage in development of conservation plans for GHF
Projects, primarily UNESCO World Heritage and major archaeological and cultural heritage sites.

Global Heritage Fund (2009) Scientific conservation and master planning for sustainable World
Heritage preservation in developing economies: a model for integrated community-based
conservation and development. GHF Technical White Paper, August, 2009
http://globalheritagefund.org/images/uploads/docs/GHFWhitePaperScientificConservation.pd
f
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Global Heritage Fund (2009) Sustainable preservation: GHF’s model for community developmentbased conservation. GHF White Paper August, 2009
http://globalheritagefund.org/images/uploads/docs/GHFSustainablePreservationCommunityD
evelopment.pdf
The Global Heritage Review 2008-12
http://globalheritagefund.org/publications/ghr
Current and completed GHF projects on their website:
http://www.globalheritagefund.com/what_we_do/saving_our_vanishing_heritage/
Session 8b Fundraising for international heritage projects
Tim Williams
Summary
Fundraising is a complex and potentially very time-consuming task, so that a carefully targeted
approach will certainly save time and money for the hard-pressed academic, archaeologist or
heritage manager. Tim will examine the matter of funding from the applicant’s point of view,
looking at questions such as how to choose an appropriate funding agency and develop a
relationship with them, how ethics impinge on that choice, making a pitch, and the reporting
procedures and proof of sustainability which may be required if you are successful.
Session 9a (lecture): Working for commercial consultancies
Alex Patterson, Collections and Galleries Manager, Chatham Historic Dockyard Trust
Since graduating with an MA in Public Archaeology (and Managing Archaeological Sites) from the
Institute of Archaeology UCL in 2005, Alex has worked as an Archaeological Surveyor at the
Bartlett Clark Consultancy, a Research Consultant at Prince Research Consultants, Project Curator
at the National Museum of the Royal Navy, and a Heritage Associate at Barker Langham, before
taking on his current role.
Sophie Mills, Assistant Archaeological Researcher, CgMs
Sophie graduated from the Institute in 2012 with an MA in Managing Archaeological Sites, and
went into a job with CgMs, one of the largest independent planning consultancies in London. From
the CgMs website:
The archaeology team are the leading providers of independent advice to land owners and developers. Free
of links to local authority departments and field units, our professional approach and extensive contacts
ensure that clients' interests are dealt with effectively and a balance between the often conflicting demands
of profitable development and conservation is achieved.

Summary
Sophie and Alex will discuss with each other their different paths into commercial consultancy,
and the challenges faced. They are at different points in their career: Sophie just starting out in
the demanding environment of a large company, and Alex at a point where a wide range of
commercial consultancy work with several companies in the end has led to and informed his
new role with Chatham Historic Dockyard Trust. This conversation, which students are welcome
to join, is intended to throw some light on how that challenging transition into the first years of
commercial consultancy can be made.
Essential reading
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Courtney E. (2010) Museums Journal, Issue 110 (10): 21. INST ARCH Pers
Nightingale, J. (2007) Museum Practice Issue 37: 46-8, Spring 2007. INST ARCH Pers
Chatham Historic Dockyard http://www.thedockyard.co.uk/
CgMs http://www.cgms.co.uk/page/Home_1/1.html
Further reading
Collcutt, S. (2006) The archaeologist as consultant. In Hunter, J. and Ralston, I. (eds.) revised
edition, Archaeological resource management in the UK: an introduction. Stroud: Sutton. 215-29
INST ARCH AG HUN
Gundersen, J. (2010) Archaeological challenges in cooperating on a large-scale construction
project: the immersed tunnel, Oslo, Norway. The Historic Environment 1 (1). London, Maney: 626 INST ARCH Pers
Cooper, M. (2010) Protecting our past: political philosophy, regulation and heritage
management in England and Scotland. The Historic Environment 1 (2). London, Maney: 143-159.
INST ARCH Pers

Session 9b (lecture): Policy and guidance research at English Heritage
Duncan McCallum, Government Advice Director, English Heritage
Duncan McCallum joined English Heritage in 1996 and has been Government Advice Director
(previously called Policy Director) since 2005.
He wrote England’s first national audit of the historic environment (now called Heritage Counts),
initiated the elected member Heritage Champions initiative, and set up HELM (Historic
Environment Local Management) which provides training for local authority professionals and
members. He has overseen a major expansion in the publication of accessible guidance on current
topics from climate change to rural housing and led English Heritage’s involvement in the drafting
of the Planning Policy Statement for the Historic Environment (PPS5). Key elements of his role are
providing heritage advice to Government and maintaining good relations with organisations
whose decisions have an impact on the historic environment.
Prior to joining English Heritage he worked in heritage roles for three local authorities.
Summary
This lecture is intended to give some insight into the types of work that a student interested in
national policy might be able to consider. Duncan McCallum will describe the work of the policy
and guidance sector of English Heritage, including both the National Advice and Information
Group, and the Government Advice Team. He will also talk about his work with his colleagues in
Public Relations and Communications, looking at how heritage policy messages are presented.
Essential reading
Have a look at the English Heritage “Professional” website generally:
http://www.english-heritage.org.uk/professional/
including Heritage Counts
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http://www.english-heritage.org.uk/professional/research/social-and-economicresearch/heritage-counts/

This is an annual survey on the state of the historic environment. It collects data and information on funding,
participation and the number and type of listed buildings. It also summarises the key policy developments in
each year.

also the HELM website http://www.helm.org.uk/

HELM (Historic Environment Local Management) provides information, training and guidance to decision
makers in local authorities, regional agencies and national organisations whose actions affect the historic
environment.

and the Heritage at Risk page of the EH website.
www.english-heritage.org.uk

Some of the guidance on these websites, for example aimed at Heritage Champions, Community Groups,
Planning officers, Conservation Officers, gives an idea of the core 'policy' audience.

English Heritage (2008) Conservation principles: Policies and guidance for the sustainable
management of the historic environment. London: English Heritage
http://www.english-heritage.org.uk/content/publications/publicationsNew/guidelinesstandards/conservation-principles-sustainable-management-historicenvironment/conservationprinciplespoliciesandguidanceapril08web.pdf
CLG (2011)The Draft National Planning Policy Framework: Summary
http://www.wmpho.org.uk/lfph/docs/NPPF_Summary.pdf
Further reading
DCMS (2003-4) The historic environment: a force for our future. London: Department for Culture,
Media and Sport.
http://www.tourisminsights.info/ONLINEPUB/DCMS/DCMS%20PDFS/HISTORIC%20ENV%20
FORCE%20-%201.pdf
DCMS (2009) Circular for England on the Protection of World Heritage Sites
http://www.communities.gov.uk/documents/planningandbuilding/pdf/circularworldheritage.
pdf
with, appended,

English Heritage (2009) The protection and management of World Heritage Sites in England.
English Heritage Guidance Note. http://www.englishheritage.org.uk/content/publications/docs/englishheritagewhsplanningcircularguidance.pdf
DCLG (2012) Planning practice guidance should be simpler
https://www.gov.uk/government/news/planning-practice-guidance-should-be-simpler
DCMS, CLG (2009) World class places: action plan. London: Department for Culture, Media and
Sport, Communities and Local Government.
http://webarchive.nationalarchives.gov.uk/+/http://www.culture.gov.uk/images/publications
/worldclassplaces-actionplan.pdf
English Heritage (2010) Valuing places: good practice in Conservation Areas. London: English
Heritage.
http://www.english-heritage.org.uk/content/publications/publicationsNew/guidelinesstandards/valuing-places/valuing-places-good-practice-conservation-areas.pdf
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English Heritage (2001) Policy statement on restoration, reconstruction, and speculative
recreation of archaeological sites including ruins. London: English Heritage.
http://www.english-heritage.org.uk/content/publications/publicationsNew/guidelinesstandards/re-arch/re-arch2001.pdf
Session 10 (workshop) Presentation and discussion of results
Kirsty Norman and Tim Williams
Summary
The Working Groups will each prepare a presentation of the results of their work, and will
submit a hard copy of their project work.
This will be followed by a discussion.

4

ONLINE RESOURCES

The full UCL Institute of Archaeology coursework guidelines are given here:
http://www.ucl.ac.uk/archaeology/administration/students/handbook
The full text of this handbook is available here (includes clickable links to Moodle and online
reading lists if applicable) http://www.ucl.ac.uk/archaeology/administration/staff/handbook
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5

ADDITIONAL INFORMATION

Libraries and other resources
In addition to the Library of the Institute of Archaeology, other libraries in UCL with holdings of
particular relevance to this degree are the in Bartlett School of Architecture, where material on
town planning, community participation, and assessment of values is of special interest, and the
Main Library.
Attendance
A register will be taken at each class. If you are unable to attend a class, please notify the
lecturer by email. Departments are required to report each student’s attendance to UCL
Registry at frequent intervals throughout each term.
Information for intercollegiate and interdepartmental students
Students enrolled in Departments outside the Institute should collect hard copy of the Institute’s
coursework guidelines from Judy Medrington’s office.
Dyslexia
If you have dyslexia or any other disability, please make your lecturers aware of this. Please
discuss with your lecturers whether there is any way in which they can help you. Students with
dyslexia are reminded to indicate this on each piece of coursework.
Feedback
In trying to make this course as effective as possible, we welcome feedback from students during
the course of the year. All students are asked to give their views on the course in an anonymous
questionnaire which will be circulated at one of the last sessions of the course. These
questionnaires are taken seriously and help the Course Co-ordinator to develop the course. The
summarised responses are considered by the Institute's Staff-Student Consultative Committee,
Teaching Committee, and by the Faculty Teaching Committee.
If students are concerned about any aspect of this course we hope they will feel able to talk to
the Course Co-ordinator, but if they feel this is not appropriate, they should consult their
Personal Tutor, the Academic Administrator (Judy Medrington), or the Chair of Teaching
Committee (Dr. Karen Wright).
Health and safety
The Institute has a Health and Safety policy and code of practice which provides guidance on
laboratory work, etc. This is revised annually and the new edition will be issued in due course.
All work undertaken in the Institute is governed by these guidelines and students have a duty to
be aware of them and to adhere to them at all times. This is particularly important in the context
of the field and placement work which will be undertaken as part of this course.
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