Local Rules: F7 and F8 Physics and Astronomy, UCL

Local Rules for Rooms F7 and F8
General rules:

For general guidelines see the Departmental Health and Safety Handbook and CMMP Laboratory Risk Assessments.  In addition:
· These rooms may only be used by CMMP Work Permit Holders.

· The maximum occupancy is 5 persons in each room.

· Do not eat and drink in any of the laboratories.

· Do no smoke in any of the laboratories.
· Do not keep or store any food or drink in the lab areas.
· Eye protection must be worn at all times.

· Always wear anti-splash goggles and a lab-coat when handling hazardous substances.
· Be aware of the location of eyewash bottles and first aid equipment.
· Do not leave sharp objects close or in contact with electrical cables etc, whose insulation may be damaged by the sharps.

· Do not leave bags or rucksacks in these labs.
· Only store solvents in the appropriate cabinets. 
· Only store metals in the appropriate cabinets.
· All chemicals and sample bottles must be clearly labelled.
· Any use of the work bench must be accompanied by an “Experiment in Progress Form”.
· Do not open the power supply box while this is connected to the mains.

· Ensure cables do not cause a trip hazard

A) WORK BENCHES
· Clean and clear the bench and any glassware after use. Do not leave behind consumables such as gloves, paper and filter papers.

· Clean up spillages quickly and correctly

· Make sure ultrasonic cleaner is filled with water before using it.

· Leave the extraction on overnight.

· Do not fill the waste bottle completely, as they can explode, only fill them up to half their volume. If possible do not cap them (e.g. while they are in the wet bench.

· Do not overfill the “sharp” bins. Be aware of the proper procedure for disposal – all sharps are to be taken to the central waste store in the Physics yard after arranging with Waste management. Wear suitable gloves when handling solvents and sharps.
· When you receive ANY CHEMICAL OR SOLVENT from suppliers and/or collaborators, or when you make solutions or other preparations
· Label all bottles and containers. 
B) SECURITY

· Always lock the door by key at night or when leaving the lab for extended periods of time.

· Switch off lab lights.

· Switch off electrical equipment at the plug socket if able to do so (except the glove box of course, which must stay on all the time)
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