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Using proformas for 
feedback

What is a feedback proforma?

A feedback proforma is a form that assessors
complete about students’ work and return to them
as their feedback.

Potential advantages of feedback 
proformas

Potential advantages of feedback proformas
Feedback proformas can help in the following
situations:

• When feedback is given by different
assessors for the same assessment 
(to ensure consistent quality)

• For early career assessors who aren’t sure
what makes for effective feedback (the form
can direct their comments)
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What should I use alongside a proforma?
 
• Completed examples of feedback forms and harmonisation meetings on feedback to improve consistency.
• A feedback request form to allow students to self-assess their work and direct the feedback. These were 
trialled by Bloxham and Campbell (2010) with good results. 
 

What should be on the feedback form?
 
1. Specific feedback on how the student could improve their work in future.
2. Specific feedback on what they have done well.
3. Performance against assessment criteria
4. An explanation of the mark.
5. How they can clarify the feedback or gain more.
  What should be on a student  feedback request form? 
Space for students to: 
 
• identify feedback they would like on their work – they are more likely to use such feedback.
• reflect on their work and identify for themselves how it could be improved – students need to learn how to 
self-assess their own work in order to improve.
• reflect on previous feedback and how they have used it in this piece of work – this helps staff and students to 
better understand what makes for useful feedback and how it can be used.

Example proforma
 
Please see next page.
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Example feedback form

Name:    ____________________________________________________________

Module title:    _______________________________________________________

Deadline:    __________________________________________________________

Date of feedback:    __________________________________________________

Assessor:    _________________________________________________________

Grade:    ____________________________________________________________

NB: Please note that all grades are provisional until confirmed by the Board of Examiners.

��

The best features of this work are:

This work indicates that you may not fully understand the following:

You can further develop your understanding by:

Steps you can take to improve future work are to:

You can gain further feedback/clarify anything you do not understand in this feedback via  
(e.g. office hours, model solutions, general feedback sheets):
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Example student feedback request form
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Responsibility for the provision of useful feedback is shared between you and your assessors. Please 

help to make the feedback you receive as useful as possible by completing the following form and 

attaching it to your submission:

Name:    ____________________________________________________________

Module title:    _______________________________________________________

Deadline:    __________________________________________________________

��

I would particularly like feedback on the following (e.g. how I have laid out the problems etc.):

I am aware that I have made the following mistakes and would/would not like feedback on 
remedying them (please delete appropriate):

NB: Students should make every effort to seek help when they are aware of mistakes in their 
work prior to submission. However, we are aware that this is not always possible. 

I have previously received the following feedback:

I have used it in this piece of work as follows:

Signed:  ____________________________________________________________

Date:  ______________________________________________________________


