Thesis Submission Instructions via UCL OneDrive

You must submit your thesis via the UCL OneDrive.

Preparation:

All files that are to be uploaded must include your full name and UCL student number, along
with the name of the file.

For example:
Jo Student - 1234567 - PhD Thesis
Jo Student - 1234567 - Covid Impact Form

Jo Student — 1234567 — Appendix 1

The thesis can be submitted in Word or PDF files.

If you have multiple documents, you can upload these in a .zip file — this folder should also
follow the above naming convention: Your full name — student number

Uploading Documents

When you click on the OneDrive link you will be taken to the UCL Sharepoint page:

A member of "AcadServ.Research Degrees” is requesting files for:

File must contain your student number

m Click 'Select files' icon



https://liveuclac.sharepoint.com/:f:/s/AcadServ.ResearchDegrees/EiqikNYSDrhHmGx6b1FXMCABDTplxpc4Tb2jJnyzy3lb2g
https://liveuclac.sharepoint.com/:f:/s/AcadServ.ResearchDegrees/EiqikNYSDrhHmGx6b1FXMCABDTplxpc4Tb2jJnyzy3lb2g

Click the ‘Select files’ icon and find the file or folder you wish to upload:

This PC » Desktop » Test Docurnents v ] O Search Test Documents
older = [ €
~ Mame Status Date modified Type Size
lo Student - 1234367 - Test Folder @ 01/02/2024 15:34 File folder
Jo Student - 1234567 - Test Folder.zip & 01/02/2024 15:34 Cornpressed (zipp... 19 KB

N

Select file or folder to be uploaded

Then select 'Open’ icon

W

e name: |lo Student - 1234567 - Test Folder.zip ~ | | AN Files (%.7) ~

Cancel

You will then be taken to the following screen to confirm the Upload. At this point, you will
have the opportunity to upload further files, following the above steps.

A member of "AcadServ.Research Degrees" is requesting files for:

File must contain your student number

lo Student - 1234567 - Test Folder.zip .
Add more files Total 1 file 18.9 KB
‘-.___-_‘-‘

'Add mare files' or click 'Upload'

First name * Last name *

| | |
ih/

Add your name details if this is not pre-

populated
Upload




The following confirmation screen will appear when you have uploaded the file(s):

Finished uploading

We'll let them know that you uploaded files.

Upload more

Next Steps

Your file(s) will immediately be uploaded to the Research Degrees team. We aim to download
your thesis within two working days, and we will send an email to you confirming receipt.

If your examiners have already been formally appointed by UCL we will send the thesis to
them.

If your examiners have yet to be formally appointed, we will save your thesis on file and send
it to them once the appointment has been approved.



