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RegisterUCL – User Guide for Tier 4 Reporting 
 
 

 

This guide describes how RegisterUCL can be used to review data for students sponsored 

by UCL on a study visa, currently known as Tier 4. 

 

Details of student visa status have been taken directly from Portico. Portico is the master 

system for student visas and RegisterUCL merely holds a copy of this information, for use 

within the context of attendance. 
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How to log into RegisterUCL  
 

You can access RegisterUCL through a web browser, on a tablet, smart-phone, laptop or PC.   

 

Log into the system via UCL’s single sign on page, with your UCL username and password.  

 

https://ucl.seats.cloud 

 

 

 

  

https://ucl.seats.cloud/
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Students Tab – Main View 

 

 
  

 

Filters can be used to refine results on the Students tab, so that only those studying on a visa are displayed 

 

 Open the filter by clicking on the filter button, this can be found to the right of the search bar, at the top of the screen  
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 Expand the Student Info section and select ‘Study visa required’ from the Visa Status field 

 

 

 Click on Apply Filters to refine the list 
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Students Tab – Student Detail View 

 

 

 
After selecting a student from the main view, you will be taken to a more detailed view of the student.  

 

The Visa Status indicator on the student card shows whether or not they hold a visa to study. 

 

Although the Nationality field is not populated, it is not currently possible to hide this from view, if access to visa status is required. 
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Reports Tab 

 

 

When running reports, to restrict the results to students who hold a study visa, select the Study Visa Required option. 

 


