HONORARY APPOINTMENTS IN THE UCL SCHOOL OF LIFE AND MEDICAL SCIENCES
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	Application form for Honorary Titles in the  UCL School of Life and Medical Sciences

(Not to be used for MBBS Teaching appointments in UCL Medical School) 

	It is essential that all fields are completed; please put n/a where not applicable

	Nature of Request (please tick):



	NEW REQUEST (not currently at UCL)
	
	REAPPOINTMENT (already honorary at UCL) 

NB if appointment title is changing enter previous level on page 2 
	

	Prof/Dr/Mr/Mrs/Ms – circle or indicate other:
	Family Name:

	Forename(s):
	Known as (if different)

	Date of Birth:
	Gender:            Male / Female (delete as appropriate)

	Qualifications:

	Address for correspondence:
Email Address:

	UCL Research Department & Division/Institute where title will be held:

	                

	Type of title requested (please tick):

	
	Honorary Clinical Professor *
	
	
	Honorary Professor * 
	

	
	
	
	
	Visiting Professor *
	

	* The titles shown above are considered by HSAC and are only appropriate for applicants from external organisations and non-UCL associated Trusts – see Guidelines for eligibility criteria.  Honorary Appointment Guidelines along with HSAC dates and deadlines can be found at: www.ucl.ac.uk/slms/vacancies 

	
	Hon. Lecturer **
	
	
	Hon. Research Associate **
	

	
	Hon. Clinical Lecturer **
	
	
	Hon. Research Assistant **
	

	
	Hon. Clinical Senior Teaching Fellow **
	
	
	Hon. Clinical Teaching Fellow **
	

	
	Hon. Senior Research Associate **
	
	
	Hon. Clinical Principal Teaching Fellow **
	

	
	Hon Associate Professor**
	
	
	
	

	Please detail the commitment for which the honorary title is being requested:

	Teaching  

	Numbers of additional hours a week:
	

	Duties undertaken:



	Research supervision or research collaboration 

	Collaborating with (UCL staff members):

	

	On (details of research):


	Other reason:

	Hon. Clinical Professor / Hon. Professor / Visiting Professor

	Detailed reason for the appointment:




	Duration of Appointment [Hon Prof & Visiting Prof: 5 years / Teaching posts: 4 years / Research posts for the duration of the collaboration up to a maximum of 3 years. Extendable by the Division/Institute as long as the association is active and the criteria for award are still met.]

	Start date:


	End date:



	Any other relevant information / or detail any change (other than end date of current honorary appointment), e.g. where replacing an existing UCL post (honorary or substantive) please enter previous post title (add leaving if substantive):


	Should the honorary be included on departmental listings?
	YES / NO (delete as appropriate)

	Will an IT account be required
	YES / NO (delete as appropriate)

	Are DBS checks required for this honorary appointment? http://www.ucl.ac.uk/hr/docs/criminal_record.php 
	YES / NO (delete as appropriate)

	Please note: Where an individual will be working at UCL as part of their honorary role at UCL, the department must check their right to work before they can perform work at UCL in line with UK Border Agency regulations.


How to submit your application
Please attach your CV and forward to the relevant Division/Institute Administrator for authorisation.  

Division/Institute Director Authorisation 
	Print name)
	

	Signature


	Date:

	Email:
	Tel:

	In addition - for the titles of Honorary Professor/ Honorary Clinical Professor/ Visiting Professor only - please attach a full statement of support from the Director of Division/Institute, which must include:

· details about the academic standing of the nominee

· the reason for wanting the University to award the honorary title

· the contribution the nominee will make to the academic life of UCL

· the value of this appointment to the Division/Institute 


Once it bears the relevant authorisations above the Division/Institute Manager/Administrator will process the request as follows:
· For Honorary Professor/ Honorary Clinical Professor/ Visiting Professor appointments (indicated with * above):
The form, CV and Director’s supporting statement (in format shown above), should be scanned and submitted by email to Amanda Felstone, Receptionist/Administrative Assistant (maplehouse1a-reception@ucl.ac.uk) for HSAC approval.  See www.ucl.ac.uk/vacancies for meeting dates and deadlines.
· For all other appointments (indicated with ** above) 

The Division/Institute should submit the request to HR via SiP (retaining the paperwork)

To be completed by HSAC support (for titles shown below):
	HSAC Approval (Hon. Prof. / Hon. Clinical Prof. / Visiting Prof. )

	Name: 
	Signature:


	Date:

	Form emailed to HR:                                  [enter date]
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