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	GUIDANCE NOTES

FBB SCHOLARSHIP APPLICATION FORM


1. This application form is only for Frederick Bonnart-Braunthal Scholarship applicants who intend to undertake a research programme at UCL.

2. Please complete the form electronically by typing all information. If this is not possible, please explain why and alternatively complete the form clearly in black ink.

3. All questions must be answered. Do not leave any sections blank. If a section does not apply to you, please indicate that it is not applicable (N/A).

4. Only applications including all supporting documents as per Section 26 on the application form will be accepted.

5. When writing your Research Proposal/Outline please describe clearly – in language that can be understood by academics from any discipline – the aim of your research, the methodology you will use and the potential significance of this study to your discipline. The proposal should be written by you, not your supervisor or any other Departmental staff.
6. Two academic references should be enclosed along with the application form. 

7. Academic Reference 1 should relate to your most recently completed university programme/degree or one that you intend to complete this academic year, and be provided by an academic member of staff.
8. Academic Reference 2 should relate to your current or intended research programme/project – that for which you are seeking funding. This reference should ideally be provided by your research supervisor based on your admissions application and it should relate to the programme for which you are seeking funding.

9. Academic references should be enclosed along with your application form. Only upon a referee’s request can they be sent directly to UCL, via email: studentfunding@ucl.ac.uk, or posted to UCL (address below). References must be received on or before the deadline published on the UCL scholarship webpage in order to be valid.

10. Further guidance for referees is available from the scholarships web page. To ease the process, we suggest you provide your selected referees with a copy of the guidance when requesting your reference.
11. Please send only copies of official school, college and university transcripts and certificates (if they are in a foreign language then an English translation must also be provided), please do not send originals. Please do not send any irreplaceable documents. Information on transcript translation can be found here: http://www.ucl.ac.uk/prospective-students/graduate-study/application/research/faqs 
12. Please do not enclose CVs or publications’ abstracts, summaries, copies or any other documents not requested.

13. Return the complete application form to UCL Student Funding Office via email: studentfunding@ucl.ac.uk, 

Or/ post it to: 
Student Funding Office, 

Student & Registry Services, 
University College London, 

Gower Street, London 

WC1E 6BT, United Kingdom
14. All complete applications must reach UCL Student Funding Office on, or before the date of the deadline published on the UCL scholarship webpage in order to be valid. 
15. All applications received by the relevant scholarship application deadline are treated equally.

16. Applications sent by post with date stamps prior to the deadline will be accepted, even if they arrive late as we understand that postal services may be delayed. 
17. No documents received with postage stamps dated after the deadline will be considered under any circumstances.
18. We do not accept incomplete, late or faxed applications. 

19. If possible, please do not fold your application and use an A4 envelope to post it to us. 
20. Before posting your application to us, please re-read it carefully for accuracy and we recommend you keep a copy of your application for your own records.
21. Unfortunately, we are not able to acknowledge receipt of application forms.
22. Only successful applicants and reserve list candidates will be notified via email so please make sure you include a valid email address on the form.

23. Please do not include your scholarship application with your application for admission. Each application must be sent separately to the relevant sections within UCL.
For further information about deadlines, eligibility and selection criteria, as well as other funding schemes, visit www.ucl.ac.uk/scholarships
Thank you for taking the time to read these guidance notes and, good luck with your application.
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