Risk assessment using RISkNET

A step-by-step guide to creating risk assessments
using RiISkNET.
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Accessing RiskNET

Step 1

*  From the Safety Services home
page — click on “Use RiskNET tools

Step 2

 Enter your UCL username/password
at the sign on screen (this is the
same username/password that you
use for MyView)

Health and safety is everyone's responsibility, and a
prime responsibility of all levels of management, and
everyone is expected to contribute towards achieving our
overall ohjective. My aim is to encourage and foster a
culture where everyone is aware of their individual health
and safety responsibilities and is actively engaged and
committed to improving standards of health and safety.

Malcolm Grant - President and Provost

Safety Services aim to
support and enhance
rezearch and teaching at
UCL by providing j
independant, competent -
safety advice to all levels b=
of the organisation. We
also provide a range of |
by | El

safety training courses, . /
both =cheduled and 'b

bespolke if required. e

I want information
about:

e e e e e e e e e

UCL Home » Single Sign-on

UCL Single Sign-on

UCL members: in order to access this resource, please enter your UCL computer account details in the boxes below and click
Laogin™.

UCL username: I

UCLpassword: |

3 Youwill only need to enter these details once per Web browser session.

> Remember: to properly log out of any resource, you should always end your weh browser session.



riskNET o

User Account: prstill

#%System Configuration

Good Morning PAUL

OMLIMNE HELP

Welcome to the niskMET Software System.

m

Management
Reports

® Spotlight

No spotlight today ﬁ

Incident
Management

From the RiskNET home
page — click on the “Risk
Assessment” icon

Diocument
Library

&= -
5 myActions
> Actions overdue: 12
> Actions due within 7 days: 3

mores

QUICK LINKS

Report New Incident

W -

Workstation
DSE Assessment

I

Audit &
Inspection

[4, myReports

Most frequently used:

> Team Mesting

> safety meeting action tracker
> Satellite Estates Incident Ra...

mores



Risk assessment options (1)

riskNET

The first screen within the module S e

provides a set of options dependent Navigation; - Hiome - Risk Assessment Opticns ELogout
upon what you want to do in the Risk Assessment Options

system.

Flease =elect ane of the following options:

=
. =
Optlon 1 — My Assessments /My As.sessments Search Assessments

{edit or view my (lock for rizk asseszments
own assessments) across the organisation)

T

This provides you with quick access to
assessments that you are already
working on or that have been sent to
you for sign off.

Create New Assessment Copy An Assessment
(use an existing assessment

(use a blank form
on which to base yours)

to create an aszeszment)

Option 2 — Search For Assessments

This option allows you to search the entire module to
view all (non-confidential) risk assessments.



Risk assessment options (2)

riskNET

risk assessment
Mavigation: - Home - Risk Azzeszment Cpticns [&jLogCut

Option 3 — Create New Assessment

Risk Assessment Options

If you know that a new Risk
Assessment |S requ”"ed AND there are Please select one of the following options:
no existing assessments on the

system that you wish to copy and = @i

adapt, SeIeCt thlS Optlon . My Assessments Search Assessments
{edit or view my {lock Fcr':isk asseszzments
own assessments) across the organisation)

Create New Assessment Copy An Assessment
(usze a blank form (uze an existing asseszzment
to create an assessment) on which to base yours)

Option 4 — Copy An Assessment

If you wish to base your Risk Assessment on an
existing one selected the Copy An Assessment option.



Creating a risk assessment — General Detalls

Creating a risk assessment
opens up the page to the right.

This page provides the general
details and scope of the risk
assessment.

(Note - you will need to use the
scrollbars to view the whole

page).

ALL FIELDS MARKED WITH A
RED ASTERISK MUST BE
COMPLETED.

TolhiE (¢
risk assessment @
llegOut

- \ A new system generated

General Datails | Actvities, rarards, Chenls

Background to Assessmant

Infarmation:

Date Signed Offi  Ausharimed By Datn

@ Oetrbution ist:

Torename P fnt/Ext.  Emed Cate

[Save][Pont|[ Add Aien

reference number as well as
the sign off status are shown at
the top right of the page.

Various button options, “Save”,
“Print”, “Copy”, “Add Actions”
and “Sign Off” appear at the
top of the page too.

The three tabs “General
Details”, “Activities, Hazards,
Controls” and “Actions” link you
through to the relevant section
of the Risk Assessment record.



General details (1) — Title and outline

A\ 4

_* Denotes Mandatory Field]

Background l Activities, Hazards, Controls I Actions l

Background to Assessment

Complete the fields B - ek
as accurately as 16 5ep 2013 el i -, o

possible. Give the

. € Acsessment Title: ;I
risk assessment a —— o
short, clear and )

memorable tltle Circumstances behind the assessment being carried out. I= it a review? I= it a proposed new activity? Is it

being carried out after an accident or following a hazard or near miss report being completed?

-

Use the Assessment Outline field to give a brief background to the work to be carried out.

All assessments will be valid for a year from the time they are approved — this will be set at the time of final

sign off by the



General details (2) - organisation & location

Faculty/Department Responzible (for management of risks)

0 Division, School,

Faculty, Estates Division
Institute:

Location of Risks Non-specific/General [ yee W g
ﬁ Building: M

-

Sub Area: -

0 Further Location

Information:
[Max chars: 500]

Make sure you associate
the assessment with the
correct part of UCL using
the drop down menus.

-

[

Use the location dropdowns to identify the
physical location of the risks to which the
assessment relates. If you are doing an
assessment covering more than 1
building or buildings not owned by UCL
then select the Yes option and use the
Further Location Information field

Use the Further Location Information field to give more information about
organisational and location information — record room number(s) here and
if you are working in more than one department and/or building, record this

information here.



General details (3) - Attachments and sign-off

e ]

Documeants & 3 i
ﬁathu:h o Upload File |

{Upload supporting
documents by
clicking on the
RULIEECREIEEE Ll | | ocation of non-electronic documents:

If electronic ﬂ
documents are

unavailable use the
text field provided to
describe where non-
electronic documents

¥
can be found.)

Description of documents and attachments:

El
=]
0 o iting S s
oA DEANS, JILLIAN i for approving this NN
and athers invalved sssessment)
in the process) Lookup ... |
Add any supporting documentation here —
eg supporting scientific literature or data,
local codes of practice etc.
Your name will appear here as the The Approver for risk assessments
Assessor but if there is more than should be your manager but may
one assessor, eg a joint project, add different in your department/area.
additional names here. You will You can look up their name by
need to agree who will take the lead clicking the lookup button (this
eg on dealing with any queries or opens an all staff list).

comments



General details (4) - distribution

e ]

Distribution List:
{i.e. who should
get a8 copy of the

Assessment)

/Y, DATA PROTECTION STATEMENT @

Perzonal information collected for the purpose of legal compliance will be used to identify thoze at
risk, and those involved in the management, and contral of the identified risks. This information will
be held in line with existing and future legizlation and may in extreme cazes be for az long as forty
yvears after employment has ceased.

This informaticn may be shared with other external organisations, contractors and members of the
public subject to the rizks identified and in order to ensure legal compliance.

Add names of all those who you think should get a copy of the risk assessment

You can look up the name of UCL staff, but you can add external staff/students
here provided you have a valid email address for them. Use the [g. icon to add
more.

All those on the list will be sent a copy of the assessment once it has been
approved

Alternatively you may want to generate a pdf version of the completed assessment
and store in a shared location.



General details (5)-people at risk and comments

Identify the people likely to be
affected by the risks being
assessed.

Options can include
employees, contractors,
members of the public etc.
Use the [gicon to add more,
and the ¥to remove anyone
added in error.

The Assessments Comments Log
provides an area for all those
participating in the risk
assessment to record notes and
comments throughout the
process of creating the
assessment and during any
subsequent review.

\1) PEOFLE AT RISK (from the Activities covered by this Risk Asseszment)
[~ Employees

[T Post-Graduates

[~ Undergraduates

™ Contractors

I~ Members of the Public

[ Visitors

I~ Disabled Perscns

[ In experienced Workers/ Trainees
[~ Women of Child-bearing Age
[~ Young Persons

[T Other Vulnerable Perscns

[~ Other

W ACTIVITY, HAZARD & RISK SUMMARY

If you would like to see a brief summary of the activities, hazards and control measures applicable to this risk assessment please
click on the "Show Summary” button below. Flease note if you have several activites this may take some time to load.

Show Summary

\i) ASSESSMENT COMMENTS LOG

Save Menu Options (incl. Print, Copy) | Add Action




Activities, Hazards, Controls (1)- adding activities

Once you have filled in all the e Hardsiany Fels RA00209/1
general information, you can then | e
move on to carry out the risk ;ﬂ;tt HTS' Cotete | acire |

assessment by clicking the - —

Activities, Hazards, Controls tab. 16/09/20 Fe P

0 Assessment Start 16 Sep 2013
Date:

0 Assessment Title:

16 SEP 2014
or ate:

[~
(Simpla name for

The page provides you with a record
(index) of the activities you want to
include in your assessment. For

example you may WISh tO have a Save || Menu Options (incl. Print, Copy) I Add Action Submit for Approval | Approve, Refer or Reject
generic office or laboratory assessment RAo0200/1

aS We” aS SpeCIfIC assessments for ; Background ' Activities, Hazards, Controls l Actions

particular projects or activities all sitting Activitios. Hazards & Control Messures |
under the same general details as one & o Add New Activity |
overarching assessment.

Mo records to display.

Click on the “Add New Activity” button



Activities, ...etc (2)- defining activities &
selecting templates

~iwh Create Activities, Hazards, Controls
f Mew Activities, Hazards, Controls

Define your own Activity:

. Title: -
The “new activity” button opens a page [Max chars: 7== j

where you can either:-
1.

2.

Define your own activity, or OR Choose from the Model Activities or Specialist Assessment Templates below.

Maodel Activities I Specialist Assessments l

Select one or more existing

templates from the “Model Activity”

ta.b. & Field work - envircnmental assessment r

A

& Laboratory - envirenmental assesment

ﬁ Office - environmental assessment r




Activities, ...etc (3)- se

Select the assessment
template(s) you want to use, by
ticking the box and then clicking
create

\

ecting templates

b Create Activities, Hazards, Controls

ST New Activities, Hazards, Controls

Define your own Activity:

Title:

[Max chars: 250] I

- ﬂ
-
-
GM Rigk Aszsesezment: &nimals r
GM Risk fAzzezzment Il
GMM Rizk Azzessment: Class [
=

Create I Cancel |

TT Tl FIPT 1o



Activities, ...etc (4)- using the templates

risk assessment
Navigation: - Home - Risk Assessment Options - Search - Results - Edit edLogOut

Once you have defined and/or

selected the templates you need

i . . . Risk Assessment
your index will look like this
| Menu Options (incl. Print, Copy) | Add Action || Submit for Approval |
RAG0001/1
Planning
YOU can then Se|eCt the Background | Activities, Hazards, Controls I Actions l
activity you wish to complete Activities, Hazards & Control Measures |
by clicking on the title. B moex Arid New Actiity |
1 Fire Risk Assessment 'L_aﬁ
2 Lone working 'L%‘ﬁ
If you have selected an activity 393 office working &
that you defined then a blank T —

template will open up.

If you selected a model template

eg. Office working then the

template will have hazards and You can delete an activity by
controls pre-populated. using the delete function.



Activities...etc (5)- Hazards and Controls

If you are creating your own e

activity risk assessment and Navigation: - Home - Risk Assessment Options - Edit

not using one of the ok Acsecomont
prepopulated model
templates you will see the

| Save || Menu Options (incl. Print, Copy) Add Action || Submit For Approval |
page as shown.
[all fields on this page are mandatory]
Background I Activities, Hazards, Controls | Actions ‘

Activities, Hazards & Control Measures |

Your activity title will be

displayed here. >

The full description should be Fu.. Description of Activity:

entered in this field.
\s




Activities...etc (6)- Hazards and Controls

e Full Description of Activity:

/ ial Ci q [/ Further Details:

You can add your hazards by

populating the Hazard field.

Th t | t d 0 Description of Control Measure: ' -c%
€ controls are entere A
here. >

You can delete hazards or
controls by clicking on the™
bin.

You can add more hazards
and controls using these ==
buttons. e ——

; Add New Control
Add Hazard




Activities...etc (7)- Hazards and Controls

When you have added your
hazards and your controls for
each hazard you need to
enter what you think the risk
level is with the controls in
place from the drop down.
This is based on the matrix
shown where green is very
low risk and red is very high.

Existing Control Measures

6 Description of Control Measure:

G

GUIDANCE FOR NON-SPECIALIST RISK ASSESSMENTS | \keLiHOOD

SEVERITY
- Minor Injury

- Lost time injury, temporary disability or iliness

B

ermanent disability or major injury c
Fa , multiple serious injuriesf/ilinesses D
Multiple ies £

Risk |

Level:

Add New Control
Add Hazard

RISK LEVEL
A

Very Low [ Trivial

: Low / Tolerable
: Medium / Moderate
: High / Substantial

: Very High / Intolerable




Activities...etc (8)- Hazards and Controls

Activities, Hazards & Control Measures

| Index || < Previous | MNext =

The templates are all _ _
Office working

formatted with the activity 'ﬁ[le:
title and description at the top ) Full Description of Activity:

followed by each Hazard and S
the contrqls for that hazard.

Tripping over objects

Potential Consequences / Further Details:

Staff and wvisitors may be injured if they trip ower objects

& Description of Control Measure:

Existing Control Measures

UG

Adequacy of housekeeping standards

ﬁ Description of Control Measure:

&

Lighting levels (including stairs)




Activities, ...etc (9)- Hazards and Controls

You can delete hazards and
controls by clicking on the

waste bin icon.

& HazarD 12

You can edit the controls —

. L Lone working
using the edit icon

Potential Consequences \ gr Details:
Staff could suffer injury or ill health whilST™e
office.

of the office (e.g. visiting customers or suppliers) or when working alone in the

Existing Control Measures

B Description of Control Measure:

&

You can add new hazards and Full records kept of al staff visits
controls using these buttons. ~

ﬁ Description of Control Meas

UG

Security checks made last thing in the day o

eas (including toilets)

Add New Control |




Activities, ...etc (10)- assessing the risk

GUIDANCE FOR NON-SPECIALIST RISK ASSESSMENTS | ikELIHOGD

&
@ & e NE o

SEVERITY

= Minor Injury

- Lost time injury, temporary disability or iliness

He c cBl
- Permanent disability or major injury B [ [ o -

- Fatality, multiple serious injuriesfilinesses c

c (o JENNE
T ¢ o I

m o O m

RISK LEVEL
-- B B c Az Very Low ! Trivial

: Low [ Telerable

: Medium ! Moderate

: High /| Substantial

: Vary High ! Intolerable

RISK LEVEL

Please use the fields below to determine the level of risk.

RISK LEVEL WITH EXISTING CONTROLS:

SN C - edium / Moderate g Riski - Medium / Moderate @

When you have identified the
significant hazards and the
controls then you have to
identify the Risk Level using
the drop down menu.



Setting the Approver

As previously shown you set
the Approver in the

Background tab.
If your departmental D Poran aiing

this

risk assessment)

arrangements permit then

you can set yourself as the
approver for your own risk
assessment using the

LOOkUp button. _ o g:?m«:-shnljlsdt:

get a copy of the

Assessment)

—

(Person(s)

oo |

STIRK, PAUL responsible
for approving this STIRK, PAUL ﬁ
i

ECEE

T v P reu i
| | | | | (=]




Submitting for approval (1)

Once you are happy that the risk
assessment you have created
(copied or edited) is ready for use,
you must submit it for approval.

On the top right of each page there
Is a “Submit for Sign Off” button.

Note at this stage the risk
assessment is still shown as
“Planning”.

When you click on the button, the
system checks to make sure that
you have completed the minimum
requirements for a valid risk
assessment. If you haven't
completed all necessary areas the
system will indicate what you still
need to do. Go back to the relevant
page and complete as appropriate.

When the checklist displays only
green ticks, click “Next” at the foot of
the window

Savel Menu Qptions (incl. Print, Copy) I

Risk Assessment

Add Acticn

Submit for Approgal I

Approve, Refer ar Reject

[* Dengtes Mandatory Field]

Background | Activities, Hazards, Controls

Actions

Activities, Hazards & Control Measures

Reference M v

Current Statu -

|GMM Risk Assessment: Class 1

@ 1. INITIAL | * Submit for Approval

Send this Risk Asszessment for Approval

=101x

Before allowing you to submit this Risk Assessment for approval the system will perform cheks to ensure that

minimum infermation requirements have been met and the aszeszment is ready.

Listed below are these results of these checks:

COrganisation details recorded?

Location details been recorded?

Risk assessment has title?

Qutline recorded?

Risl Assessor(s) identified?

At least one Approver selected?

Specialist Authorizser not identified for all assessments
All Activities asseszed?

All Activities have at least one hazard?

All Hazards have at least one control measure?

L S S SN S S O SN SR 8

Cancel I et =

Submit for Approval




Submitting for approval (2)

When the checklist shows only green ticks,

and you have clicked “Next” from the first

page, you will then need to confirm your
decision to submit for sign off cChooSINg 0NE e

=101 x]

. “ Submit for Approval
Send this Risk Assessment for Approval

:V Ready for Approval

CONFIRMATION

of the three tick box options (see opposite).

The “Submit for Approval” button at the foot

of the screen will now be activated. When \
you click on this button you will again be

asked to confirm your decision once again
and at this point a request to sign off will be
sent to the approver.

They will receive a notification by email (see

[ Iam zatizfied that thiz azzezzment i= ready for approval and I confirm that any
actions required have been completed.

[~ Iam satisfied that this risk assessment is ready for approval and any actions
required will be completed prier to any exposure to the hazards recorded.

- Iam zatisfied that this risk azzezzment iz ready for approval and any
outstanding actions will be completed before the next review.

Cancel I Next = Submit for Approval

opposite) informing them that the risk
assessment is ready and available for
Approval

Risk Assessment requiring your approval [RA00001]
riskNET@oshens-software.com

Sent: 5un 03/11/2013 15:56

Stirk, Paul
The following Risk Assessment has been submitted to vou from OSHENS for approval.

Reference No.RA00001/1

Assessment Title Demonstration Risk Assessment
Start Date:23/05/2012

Review/End Date:23/05/2013

Assessor PAUL STIRK

Please go to riskNET (Training) to review and approve it.

Personal information collected for the purpose of legal compliance will be used to identify
those at risk, and those involved in the management, and control of the identified risks. This
information will be held in line with existing and future legislation and may in extreme cases
be for as long as forty vears after employment has ceased.

This information may be shared with other extemal organisations, contractors and members
of the public subject to the risks identified and in order to ensure legal compliance.



Submitting for approval (3) — final stages

Although you do not get an
email from the system
indicating your assessment
has been submitted, you
will note that when after
submitting the assessment,
the current status of your
assessment has changed
to Awaiting Approval

If you want to confirm an
email has been sent, make
a note of the assessment
number and then go back
to the home screen and
use the Search
Assessments option

[* Denotes Mandatory Field]

RA00209/1

Background I Activities, Hazards, Controls

Background to

o Assessment Start .
16 Sep 2013
Date:

Confidential Risk
o t Review [En—
J-I‘ _Er: --IL-I'

risk assessment E

MNavigation: - Home - Risk Assessment Cptions (&iLogOut

Risk Assessment Options

Please select one of the following options:

My Assessments Search Assessments

{look for risk asseszments
across the organisation)

(edit or view my
own assessments)

Create New Assessment

Copy An Assessment

(use a blank form (use an existing assessment
to create an assessment) on which to base yours)



Checking on submission (if required)

When you have found your
assessment, click the
History link at the end of
the record

risk assessment =

Navigation: - Home - Risk Assesement Options - Search - Results

[eiLogOut

Rigk Aszzezzment Search Results

Then open up the email
history tab and you will see
who the email has been
sent to and when.

RAQQ209/1 [(Preview] blah

D Risk Assessment History

Division, Schooi

Faculty, Institute

Valid From

Valid To

Fage 1 of 1

Estates Division, Safety Awaiting
Services, All Approval
Groups/Units

Access the View History and Change History for this record.

16/09/2013

16/09/2098

17/09/2013 16:09 j.deans@ucl.ac.uk

[ View History l Change History I Email History |

Rizk Azsessment requiring your
approval [RADD209]

Email zent.




Approving an assessment (1)

click the RA number you Mavigation: - Home - Risk Asses=ment Cptions - Search - Results (E)Logout
have been aSked tO Rigk Aszzezzment Search Results
approve.
Fage 1 of 1
. Division, School . .

Reference Title ; Status Valid From valid To

=== —= Faculty, Institute = —_—

RAOD209/1 (Previewl blah Estates Division, Safety Awaiting 16/09/2013 16/09/2014 History

Services, All Approval

Groups/Units

risk assessment &

Navigation: - Home - Risk Assessment Options - Search - Results - Edit [&jLogOut

Rizk Aszezsment

Approve, Refer or Reject |

SEVE || Menu Options (incl. Print, Copy) I Add Action | Sl rgliE feap eielged,

RA00008/1
Current Status: Awaiting Approval

Then CIle the “Approve, [* Denotes Mandatory Field]
Refer or Reject” button.

Background | Activities, Hazards, Controls l Lctions l

Background to Assessment

€ Date Created: 13/06/2012 N e Fng

Assessment Start = W1 7 = . S

(Simple name for

N

reference purposes)
[Max chars: 250]




Approving an assessment (2

Select the option required \
by placing a tick in the

& hitps://www.oshens-software.com/UCLTraining/rsk3/rsk5_dlog signoff2.aspxRiskAssessment|D=4

ae

<

— & Sign Off Steps
*  Risk Assessment Approval & Authorisation

— . X 3
Approve/Reject onfirm %

appropriate box and
clicking “Next”

Then select the start date

SIGN OFF ACTION

Please select your sign off action from the list below:

Sign Off Preview:

@ https://www.oshens-software.com/UCLTraining/rsk5/rsk3_dlog_signoff.aspx?RiskAssessment|D=1

goa

= & Sign Off Steps
Risk Assessment Approval & Authorisation

and end date for the time
you want the risk
assessment to be valid for.
Click “Next” and then click
the “Approve, Refer or
Reject” button.

[ 5 A X ™,
rove/Reject Set Dates A \
Start Date: ) 01 Nov 2013
End Date: 01 Nov 2014 %

et

Sign Off Preview:

Action

Approve Assessment




Approving an assessment (3)

Navigation: - Home - Risk Assessment Options - Search - Results - Edit LeiLogOut
Risk Assessment
| Menu Options (incl. Print, Copy) | Add Action |

The front page status now
changes to “Authorised”. ==

The assessor now receives
an e-mail (see opposite). A ==

pdf of the assessment
summary is also attached.

Reference No. RAD0001/1
[* Denotes Mandatory Field]
Current siawu-. Authorised

‘ Background I Activities, Hazards, Controls l Actions I

Background to Assessment
Assessment?

o o o
Date: or End Date:

o Assessment Title:
(Simple name for
referance purposes)

Demonstration Risk Assessment

Risk Assessment authorised [RA00001/1]

riskNET@oshens-software.com
Sun 03/11/2013 15:58
Stirk, Paul

| Mgssage | T 0531gscS.pdf (138 KB)

The following Risk Assessment has been authorised bySTIRK, PAUL. This means that the
activities defined in the Risk Assessment may proceed in accordance with the control
measures defined.

Reference No. RA00001/1

Assessment Title:Demonstration Risk Assessment
Start Date:01/11/2013

Review/End Date:01/11/2014

Assessor’ PAUL STIRK

This Assessment will be valid until the Review/End Date above when its status will change
to Expired. A copy is attached with this email or it can be accessed from riskNET (Training).

Personal information collected for the purpose of legal compliance will be used to identify
those at risk, and those involved in the management, and control of the identified risks. This
information will be held in line with existing and future legislation and may in extreme cases
be for as long as forty vears after emplovment has ceased.

This information may be shared with other external organisations, contractors and members
of the public subject to the risks identified and in order to ensure legal compliance.



Dealing with rejected assessments

1 1 The following Risk Assessment has been rejected by JILLIAN DEANS. Activities recorded within it should not be proceeded with until the risk

If your assessment IS reJeCted’ assessment has been revised in accordance with the comments made, re-submitted and approved.
you will receive an email from e Reerence No RAUO2091
the system which lets you Assessment Tide:blah

i . Start Date:16/09,/2013
kn ow |t haS been reJeCted and Reason Rejected: There is insufficient detail about the nature of the vector to be used
the reasons Why The risk assessment has been retumed to Planning status_ please go to riskNET (Training) and make any necessarv changes, before re-submitting for

authorisation.

When you go back into Risk Assessment
RISkNET’ you WI” see your Savel Menu Options (incl. Print, Copy) I Add Action I Submit for Approwval I Approve, Refer or Reject

assessment has gone back _
Into Plannlng — L, Cila RA00209/1

Background Activities, Hazards, Controls I Actions I

Background to Assessment

You can also see the
comments made by the
Approver and/or the Specialist
Authoriser.

k.!.;' ASS5ESSMENT COMMENTS LOG

\ DEANS, JILLIAN 18/09/2013 Rejected: There is insufficient detail about the nature of the vector to be used t?t

Make the changes needed to
the assessment and
summarise these in the g |
comments log so that it is
clear what changes have been
made, and then re-submit the
assessment as before.

Save Menu Options {incl. Print, Copy) I Add Action




Menu Options — Printing your Assessment

Click on the “Menu Options” button at the top of the page. A new window will open.

Select what you want
to print by ticking the
appropriate print option
boxes.

| Save || Menu Options (incl. Print, Copy) |

[All fields on this page are mandatory]

Background Activities, Hazards, Controls

Activities, Hazards & Control Measures

s - .
= General maintenance operations
Title:

& Full Description of Activity:
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