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The Department of Political Science wishes to appoint a 

number of Postgraduate Teaching Assistants in Politics 

of the European Union for the 2025-26 academic year. 

Founded in 2005, the Department of Political Science 

has quickly established itself as a leading international 

centre for political research. It was ranked fifth in the UK 

in the 2014 Research Excellence Framework and 

second when proportion of research active staff was 

taken into account.  It offers a uniquely stimulating 

environment for the study of all fields of politics, 

including international relations, political theory, 

comparative politics as well as public policy and public 

management.  

UCL has a commitment to promoting global citizenship 

and leadership, and the Department acts as a bridge 

between UCL's world-class research and the policy-

making community in Britain and internationally. As well 

as the Department it contains the UK’s main research 

centre devoted to constitutional matters, the Constitution 

Unit and is the host department of the Global 

Governance Institute and the UCL Centre on US 

Politics. 

The Department runs a range of postgraduate and 

undergraduate programmes.  

The Department collaborates in teaching with other 

departments in UCL, including Economics, Geography, 

Laws, Philosophy, Centre for European Studies and the 

School for Slavonic and Eastern European Studies. 

In recent years, the Department of Political Science has 

also made a growing contribution to undergraduate 

teaching. A BSc degree in Philosophy, Politics and 

Economics started in 2015, aiming to provide a breadth 

and depth in the understanding of social and political 

phenomena with a specialist interest in public policy, and 

a BSc degree in Politics and International Relations 

started in 2019, aiming to address theories and issues of 

global concern. The Department’s affiliate programme 

currently consists of some 10 options and contributes a 

Politics Pathway to the European Social and Political 

Studies degree.  

In any one year there are some 480 masters students, 

500 undergraduate students, 50 affiliate students, and 

some 25 doctoral (PhD) students. 

 

Main purpose of the job 

 

The purpose of this job is to support teaching and 

learning in our modules, working with the academic 

modules leads through the delivery of small group 

teaching for students taking modules in the Political 

Science Department.   

Main duties of the post include being the seminar leader 

for seminar/s each week. Expect to generate weekly 

workshops, provide demonstrations, facilitate 
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discussion, and answer questions for material presented 

in lecture. The PGTA will be expected to first and/or 

second mark assignments, exam and essay scripts (in 

line with the department’s procedures, at the appropriate 

times during the academic session) and are expected to 

attend the weekly lecture given by the course tutor and 

be available for office hours each week as required.  

We are looking for a PGTA for the following module: 

• POLS0020 Politics of the European Union.  

The staff member has a responsibility to carry out their 

duties in a resource efficient way and actively support 

UCL’s Sustainability Strategy, policies and objectives 

within the remit of their role. 

We encourage applications from those who are 

underrepresented in the sector and at UCL, including but 

not exclusively disabled, D/deaf and neurodiverse 

people, LGBTQ+ people, people from Black, Asian and 

ethnic minority backgrounds, especially women. 

Duties and responsibilities 

Specific teaching duties will include: 

 

• Seminar leader for seminars on designated 
weeks. Each seminar class will comprise up to 
20 students and the seminar leader will be 
expected to generate weekly workshops, 
provide demonstrations, facilitate discussion, 
and answer questions for material presented in 
the lecture. The number of seminars to be led 
may vary and will be confirmed at the start of 
the spring term;  

• First and second marking of assignments (in 
line with the Department’s procedures, at the 
appropriate times during the academic 
session);  

• The teaching of methods and skills and 
material that students found particularly 
challenging in lectures; this may include the 
presentation of model answers and 
demonstrating techniques;  

• To monitor student progress, achievement and 
attendance, returning data to the administrative 
office in a timely manner;  

• To generate and deliver formative feedback 
directly to students;Attending the weekly 
lecture given by the module leader and be 
available for office hours each week;  

• Participation in regular meetings with the 
module leader to plan seminars and discuss 
arising issues and problems; 

• Participate in the module delivery team 
assisting the module leader in the collection 
and review of module feedback; 

• Involvement in ad hoc meetings organised by 
Lecturers or the PGTA 
Administrator/Representative; 

• To actively follow and promote UCL policies, 
including Equal Opportunities; 

• To uphold confidentiality in regards to students’ 
records and marks; 

• To undertake all training required to support 
the role; 

• Some marking duties may take place after 
teaching finishes, and in particular examination 
marking duties may continue into term 3. 
PGTAs may therefore need to be available 
during the term after they teach, and in the 
exam period which is typically from end of April 
to end of June; 

• PGTA roles are dependent on student 
numbers. In the event there are insufficient 
numbers of students enrolling, such that the 
work is not required and / or there is a reduced 
need, PGTAs will be notified of this as soon as 
possible. If work is withdrawn on this basis, 
there is no entitlement to be paid for work not 
yet undertaken; 

• PGTAs are expected to fund their own travel to 
and from UCL for their duties. 

The above is not an exhaustive list of 

responsibilities but covers the main components of 

the role. The post holder may be asked to carry 

out other specific tasks and duties as required by 

Programme Director or the Head of Department. 

 



Person Specification 
Criteria Essential or 

Desirable 

Assessment method 

(Application/Interview) 

Qualifications, experience and knowledge   

Educated to the Master degree level in the relevant field of the module 

being taught 

Essential Application/Interview 

A current PhD student in a relevant discipline Essential Application 

Previous experience teaching a similar module at university Desirable Application/Interview 

Skills and abilities   

Ability to communicate clearly both orally and in writing, with students, 

academic and administrative staff at all levels 

Essential Application/Interview 

Excellent organisational and time management skills Essential Application/Interview 

Ability to explain course material clearly to students Essential Application/Interview 

UCL Ways of Working   

Having a positive and helpful approach to work Essential Application/Interview 

Innovating and sharing with new ways to work efficiently Essential Application/Interview 

Working methodically, prioritising and managing tasks Essential Application/Interview 

 



Application Process  

 

 

To apply, submit a CV and cover letter outlining how you meet the person 
specification. Please state the modules you would like to teach on in your 
cover letter.   

To apply, please visit https://www.ucl.ac.uk/work-at-ucl/search-ucl-jobs and 
search for vacancy B03-02497.  

Applications should be submitted by 27th June 11.59pm. 

If you have any queries regarding the posts or application process, please 
email polsci.staffing@ucl.ac.uk 
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