UCL Department of Information Studies
EXPENSE FORM
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	TOTAL AMOUNT
	£




	Ref
	DATE
	BRIEF DESCRIPTION OF EXPENDITURE – IF TRAVEL PLEASE GIVE THE FOLLOWING ADDITIONAL DETAILS:

· purpose of travel

· date(s) of travel

· destination
	£
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I confirm that the above expenditure has been incurred as a result of UCL activities only.

Signature: ………………………………………………………………………………………………………… Date: ……………………

Please attach the original receipts and give this completed form to Malvia Plante, DIS Finance Officer.
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