UCL Department of Information Studies
HOW TO REGISTER FOR YOUR MODULES ON PORTICO

PORTICO - THE UCL STUDENT INFORMATION SERVICE

Login: https://evision.ucl.ac.uk/urd/sits.urd/run/siw_lgn
Attached please find information on Portico, the UCL Student Information Service, which you will be using throughout your time as a student.

Please note: PORTICO is a different system to MOODLE.

CONTACT DETAILS
Please log onto Portico when you have your UCL user ID and password and check your contact details [address and telephone number(s)] and make any necessary corrections. It is important that you keep your contact details up-to-date on Portico - both UCL centrally and the Department will use these.

MODULE REGISTRATION
You will also use Portico to register for the modules you will be studying in 2018-19. Attached is a copy of the Module Registration - Student User Guide, which explains how this works. Please see below for additional guidance relevant to DIS students.

If you have any problems or queries or if you need to change any of your module choices, please contact the Administrator for your programme:

Ian Evans – ian.evans@ucl.ac.uk
Publishing

MRes

Laura Keshav – l.keshav@ucl.ac.uk
Archives & Records Management

Library & Information Studies

Sarah Davenport – s.davenport@ucl.ac.uk   
Digital Humanities

Information Science

Students must register for ALL their 2018-19 modules by FRIDAY 
12 OCTOBER 2018. 
Once you have submitted your module registrations on Portico, you will not be able to make any changes to them. If you find that you have registered for the wrong module, missed one out or wish to change an option, you need to email the DIS Administrator for your programme (please see above) who will make the amendments for you. Module selections will be reviewed by the relevant Programme Director and approved by the Department by the end of October. Once this has been done, they will appear as Confirmed on your Portico record.
TERM 2 MODULE VERIFICATION

You will be asked to verify your term 2 module choices by 07 December 2018. The Department will then confirm these on Portico by 14 December 2018. NO AMENDMENTS TO MODULE REGISTRATIONS WILL BE ALLOWED AFTER THAT DATE (14 DECEMBER 2018).
Full-time students

All full-time students - general: Your compulsory modules have already been registered and confirmed on Portico, but do please check that they are the right ones for your programme (please see your programme handbook for details of compulsory modules).

1. Full-time Publishing students: in addition to the compulsory modules already on your Portico record, you need to select THREE OPTIONAL MODULES (please see your programme handbook for details of optional modules available to you).

2. Full-time Information Science students: in addition to the compulsory modules already on your Portico record, you need to select THREE OPTIONAL MODULES (please see your programme handbook for details of optional modules available to you).

3. Full-time Library & Information Studies students: in addition to the compulsory modules already on your Portico record, you need to select TWO OPTIONAL MODULES (please see your programme handbook for details of optional modules available to you).

4. Full-time Archives & Records Management students: in addition to the compulsory modules already on your Portico record, you need to select TWO OPTIONAL MODULES (please see your programme handbook for details of optional modules available to you).

5. Full-time Digital Humanities students: in addition to the compulsory modules already on your Portico record, you need to select THREE OPTIONAL MODULES (please see your programme handbook for details of optional modules available to you).

Part-time & Modular Students
All part-time & modular students: guidance on what modules should be taken in each year of study will be given by your Programme Director. You need to register for BOTH the compulsory and optional modules you will be taking in 2018-19. Please make sure that you register for ALL your 2018-19 modules now, i.e. both term 1 and 2 modules. Please do not register for any modules you will be taking in future academic years.

MA/MSc students normally register for the INST0062 Dissertation module in their final year of study.
MOODLE - https://moodle.ucl.ac.uk/
Students are enrolled automatically onto the relevant Moodle courses as they register for their modules on Portico – this may, however, take a day or two. After the first two weeks of term auto-enrolment in Moodle will be switched off and you will need to self-enrol on any further Moodle pages you wish to access - most of the courses have the same enrolment key: diskey
All modules have two Moodle courses – one for the module information and one for the submission of coursework. Please check you are enrolled on both courses.
If you have any problems or queries, please contact your PG Administrator (contact details on p. 1).
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