Notifying UCL of an overseas student’s (on a Student visa) term dates. 
UCL students
If the overseas student is studying on a graduate degree course, with normal term and vacation dates, please indicate this and the HR Services team will attach the academic term dates from the UCL website. 
If the student is studying on a non-standard programme, including Masters or PhD students who do not have vacation dates, please complete the template overleaf.
Non-UCL students
If the overseas student is studying on a graduate degree course, with normal term and vacation dates, please indicate this and either send the link to the institution’s website which verifies the dates or complete the template overleaf. 
If the student is studying on a non-standard programme, including Masters or PhD students who do not have vacation dates, please complete the template overleaf.



TEMPLATE: NOTIFICATION OF STUDENT TERM DATES 
This form should be completed and uploaded to the contract request in the Departmental Transaction.

	Student name: 

	

	Studying at:
(Institution Name)

	

	Course: 

	

	Level: 
(graduate, masters, PhD, other)

	



Please complete as appropriate: 
	Tick appropriate box
	statement
	Date information (dd/mm/yy)

	
	The academic term dates are: 

	

	
	The vacation dates are: 

	

	
	The student is studying continuously throughout the year and has no formal vacation dates 

	

	
	The student has completed their studies on (date) and is eligible to work until the expiry of their visa.

	



	Signed

	

	Name (print) 

	

	Job Title: 

	






