volunteer Agreement
THIS AGREEMENT is made on the {insert date}

BETWEEN:
(1) UNIVERSITY COLLEGE LONDON of Gower Street, London WC1E 6BT 

(2) {Insert name of volunteer}
University College London (UCL) agrees to your placement as a volunteer in accordance with the terms below. This is not an employment contract and does not confer any employment rights on you.  For the avoidance of doubt, at no time will you be an employee of UCL.  
You will have the choice of whether to accept or decline to perform any activity as part of this volunteering arrangement.  It is the intention of both you and UCL that there be no mutuality of obligation between the parties at any time when you are not performing an engagement (an assignment). 
You will not be paid for volunteering, though reasonable expenses may be provided. 

Your supervisor will inform you in circumstances where it is necessary to end this agreement at an earlier date. If you decide to end this arrangement, you should notify your supervisor.

	Effective start date:
	{Insert start date}

	Effective end date:
	{Insert end date}

	Location:



	{Insert name of department}

	Normal office hours during your  volunteering:
	{Insert hours range}

	Contact (Supervisor)
	

	Expected volunteering activities 

{Insert details}


	

	
	


Health and Safety: 

During the placement, you are required to:-

· take reasonable care to avoid injury to yourself and to others

· not interfere with or misuse any clothing or equipment provided to protect your Health and Safety

· report any accident or injury immediately and record the details in the departmental accident/incident book
UCL will take reasonable care of your health and safety. A risk assessment will be undertaken, identifying measures to be taken to control any identified risks.
Confidentiality: 

You must maintain confidentiality, during and after the placement, of UCL data and information where such information is not already within the public domain and is indicated or understood to be confidential. UCL will meet responsibilities for your data under UCL’s Data Protection Policy.
IS Access: {applicable to volunteers given access to Information Systems}
You will be granted IS access. Whilst using systems at UCL, you must comply with the UCL Information Security Policy. 

Liability:  

UCL’s public liability insurance policy covers volunteers at UCL.
-------------------------------------------------------------------------------------------------------
{Name of volunteer} has received the following documents and agrees to comply with the following policies:

· UCL Statement of Safety Policy 

· UCL Information Security Policy 
· Safeguarding Children and Adults at Risk Policy and Procedure 
{only applicable to volunteers working with children or young people}
	Signed _________________

{Insert name}

{Insert job title}

For and on behalf of UCL

	Date: _________________



	Signed _________________

{Insert name}

Volunteer
	Date: _________________




