Part C
All staff are expected to undertake three learning and development events per year and managers are expected to undertake management development training each year, taking account of the relevant expectations of UCL management competency and academic excellence.
After completion by the Appraiser, both the Appraiser and Appraisee should retain a copy of Part C and use it to identify appropriate training and development activities. A record of the appraisal review should be updated locally by either the relevant line manager or a nominated administrator using the MyView function: http://www.ucl.ac.uk/myview/
This form should not be sent to Organisational Development, but retained locally and used as the basis for discussion and agreement as to how identified training and development needs are prioritised and addressed.
During the course of the review meeting the following areas of training and/or development need have been identified. (Please be as specific as possible)
This section should include any training identified to improve performance in the current role or development aimed to equip the Appraisee to undertake a broader, different or more senior role. If the Appraisee is in professional services the UCL Ways of Working Steps to Development should be used to support the identification of development interventions. 
Description of training and development needed
	



Target date
	




For guidance on available training please consult the Organisation Development website and current UCL course publicity material:
Organisation Development, Bidborough House, UCL
http://www.ucl.ac.uk/hr/osd/
Contact od@ucl.ac.uk 
[bookmark: _GoBack]Information Systems Training Unit
http://www.ucl.ac.uk/is/training/staff/   and    http://www.ucl.ac.uk/elearning/
Contact is-courses@ucl.ac.uk 
Safety Services Training
http://www.ucl.ac.uk/estates/safetynet/ 
Contact safetytraining@ucl.ac.uk

Summary and evaluation of training and development activities undertaken since the last review   (if none, please make that clear):
	



1. To be signed by the following:

	
Appraisee’s signature:

	

	
Appraisee’s name: (please print)
	

	
Department/Division:

	




	
Appraiser’s signature:

	

	
Appraiser’s name: (please print)
	


	
Department/Division:

	


	
Date of review meeting:

	




	
Head of Department / Division’s Signature:
	

	
Date:
	



