Monitoring the Recruitment And Selection Process

1. UCL is required by the Equality Act 2010 to monitor all of its recruitment and selection activities to assess how its Equal Opportunities Policy is working in practice. 

2. Applications should normally be made online and candidates must complete equality monitoring details as part of their online application. This information is automatically separated from the rest of the application by the online system (Rome).

3. If an applicant has a justifiable reason for not applying online (for example if they require a hard copy application due to a disability), equality monitoring information still must be captured. A hard copy of the application form to be sent to the applicant, including the equality monitoring form can be found here. Upon receipt of the completed application the equality monitoring form must be separated from the rest of the application by someone not involved in shortlisting. The details from the equality form will need to be added to the applicant’s online record and the information will then be separated as described in paragraph 2.

4. Anonymised, aggregated data from the forms is presented annually to the Human Resources Policy Committee and Committee for Equal Opportunities in order to identify any patterns and monitor how UCL’s recruitment and selection policy is working in practice. 

