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HR Services update March 2019 
 
Dear all 
 
Please find an update on the following:  
 
Move to the Professional Services Hub 
On campus drop in sessions – starting this week 
Recruitment update 
Early April Payroll deadlines 
Change to Tier 2 Salary Thresholds 
__________________________________ 
 
Move to the Professional Services Hub  
 
Earlier this week the HR Services team moved to the Professional Services (PS) Hub, at 1 
St Martin’s Le Grand, along with colleagues from HR Systems & Business Process, 
Workforce Reporting, Finance, Estates and ISD.  
 
The move went very smoothly and the teams enjoyed a launch event on the morning of 11th 
March. The morning included a team building activity, during which we learnt about the 
various personality traits we have across the Hub – we certainly are a diverse group!  
 
All colleagues who now form part of the PS Hub have settled in to the new work 
environment well and are already back to business as usual service.  
 
On campus drop in sessions – starting this week 
 
As mentioned in last month’s update, the team will be holding weekly drop in sessions on 
campus. These sessions will be for both departmental colleagues and employees to bring 
or collect documents, and to ask for guidance on HR policies and processes. The first of 
these sessions is this week, details as follows:  
 
Thursday 14th March 
9am – 5pm 
1103 Marconi Room, Roberts Building 
 
The details of the sessions will be updated on our webpage on a weekly basis, 
https://www.ucl.ac.uk/human-resources/working-ucl/hr-services.  
 
If you would like any further details about the drop in sessions please contact the HR 
Services team on 0203 108 7160.  
 
Recruitment update 
 
We have been undertaking a significant amount of recruitment over the last few months and 
I am pleased to confirm a number of permanent appointments which have been made.  
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HR Services Managers 
 
Following an external recruitment process, Natalie Scargill and Georgia Payne have been 
appointed to the roles of HR Services Manager on a permanent basis.  
 
Natalie will continue to be responsible for the Employee Lifecycle team, whilst Georgia will 
continue to manage the Adverts team and the HR Services Support Desk.  
 
Both Natalie and Georgia have worked tirelessly with their teams over the last 4 months to 
clear the backlog of work and improve our services. I would like to take this opportunity to 
thank them both for their continued hard work and commitment to the team – and 
congratulate them both on their permanent appointment.  
 
Senior HR Services Administrators 
 
Natalie and Georgia shortlisted a number of internal and external candidates for our Senior 
Administrator roles. The following appointments have been made, with start dates agreed 
over the next couple of weeks: 
 
Katrina Stopinski – Support Desk 
Shanaz Durrant – Support Desk 
Lisa Trinh - Adverts 
Kinga Podolak – Employee Lifecycle 
Emilie Avisse (maternity cover) – Employee Lifecycle 
 
As you will see from this recruitment, the leadership team within HR Services are keen to 
develop and support our team, providing opportunities for progression wherever possible. I 
would like to congratulate all 5 team members who have been appointed to these roles.  
 
In addition to the above, a number of external HR Services Administrators have also been 
appointed, start dates have been agreed and new joiners will be starting with the team over 
the next 4 weeks.  
 
Early April Payroll deadlines 
 
Due to the extended closure for Easter, the deadlines for April payroll are earlier than a 
normal payroll month. 
 

Month  
Departments  
to HR 

Form 6  
usually 5th 

Form 7  
usually 6th 

Overtime and  
MyView 
Sickness 

Pay Day 

Apr-19 26/03/2019 28/03/2019 29/03/2019 8/04/2019 30/04/2019 

 

Whilst the team will endeavour to process as many requests as possible, we cannot 
guarantee that forms submitted after these deadlines will be processed in the April Payroll.  
 
Change to Tier 2 Salary Thresholds 
 



New salary rates for individuals applying for a Tier 2 certificate of sponsorship are due to be 
introduced from 30 March 2019. 
 
The proposed new salary levels rates are shown below for SOC codes of particular 
relevance to UCL. The current salary thresholds are shown in brackets. 
 

SOC Code ‘New Entrant’ ‘Experienced worker’ 

2119 (Natural and social science professionals)  £27,300 (£21,600)  £32,000 (£28,000)  

2311 (HE teaching professionals)  £31,400 (£25,700)  £40,000 (£32,300)  

 

The new rates will apply for staff employed on new Tier 2 visa with effect from 30 March 
2019. They will not apply to Tier 2 Certificates of Sponsorship assigned before 30 March 
2019. 
 
The HR Services team are reviewing current employees on a Tier 2 visa, who may be 
affected by this change when they come to extend their visa. We will take any necessary 
action and update the relevant department as required. 
 
If you have any concerns or questions about this salary threshold increase, please contact 
Natalie Scargill or Georgia Payne.  
__________________________________ 
 
If you have any questions regarding the content of this email, or about the HR Service team 
more generally, please do not hesitate to contact me. 
 
Kind regards 
Jodie 
 
Jodie Trumper 
HR Services Director 
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UCL says Full Stop to bullying, harassment and sexual misconduct. Visit Report + 
Support for more information. 
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