
How to Submit Coursework to Turnitin via Moodle  

All Geography coursework, with the exception of the third year dissertation, should be 
submitted electronically to Turnitin via Moodle. The first page of all coursework (again 
excluding the third year dissertation) should be a completed Coursework Submission 
Sheet that is available from each Moodle course page and the Undergraduate Page of the 
Geography Department web site. 

The following simple guide defines the steps you should follow to submit coursework via 
Moodle. 

Step 1:  

Access your Moodle course and find the correct assignment, such as the one shown 
below. Click on the assignment. You will see instructions, which you should read carefully, 
and the date that the work is due:   

 

Step 2:  

Click on the My Submissions tab: 

 

Step 3:  

Enter your Exam Candidate ID as the submission title for your assignment and click 
Browse to find the file on your computer. Please note that if coursework is being submitted 
anonymously you MUST specify your Exam Candidate ID NOT your name, student 
number or essay title. You should use the Exam Candidate ID even when you submit 
initial drafts to Turnitin as the initial entry cannot be easily changed. The instructions for 
some courses may ask you to also indicate which essay title you have selected. In such 



cases the submission title should therefore be "Candidate Exam ID - Question X". For 
example "ABC01 - Question 3". Read the declaration carefully, and if you confirm all of the 
points listed, then click the check box next to it. Finally click Add Submission to upload 
your work.  

 

Once your submission has been accepted, you will receive a digital receipt of your 
submission by email. Make sure you keep this as you may need it as proof of submission.  
If you do not receive the email the work has not uploaded correctly so please check again 
on Moodle. You should be able to resubmit before the deadline providing that your first 
submission is not less than 24 hours before the deadline. 

Step 4:  

You will then see this screen, although the Similarity will just show as ‘Pending’ until the 
report is completed. It normally only takes a minute or so, so click on ‘Refresh submissions’ 
to check if it is available. 

 

The number in the similarity score (in this case 100%) shows how much of your work 
Turnitin has matched against other sources – but a number above 0% doesn’t 
automatically mean that it is plagiarism. Click on your similarity score to view your full 
Turnitin report. 



 

In the unoriginality report you can see the work you submitted with colour-coded sections 
highlighting where Turnitin has identified a match from another source. The details of the 
match (e.g. the website, journal or student essay) are shown on the right. In this document 
there are three matches that Turnitin has found, covering all of the student’s essay – 
hence the similarity score of 100%. 

Interpreting the unoriginality score and report  

There is a very useful guide on academic writing and checking your work with Turnitin. 
Some themes are highlighted below but we recommend you follow the guidance available 
through the Moodle course ‘Plagiarism and Academic Writing.’  

There are a number of things to be aware of when interpreting your unoriginality score and 
report.  

The score that you receive and any matches found in the report do not automatically 
indicate that you have committed an offence of plagiarism. For example, if you have 
included quotes in your document, these may show up as matching the original sources 
and count towards your unoriginality score. However, provided they are correctly 
referenced they are perfectly legitimate in academic writing and are not an example of 
plagiarism.  

If your document includes references, it is very common for them to show as matches and 
count towards your unoriginality score, simply because another source has used the same 
reference as you. Again, simply having references that are the same as those used by 
other sources does not indicate plagiarism.  

There is no particular score to aim for – a high score does not necessarily indicate 
plagiarism and a low score does not necessarily indicate original work. Do not try to aim 



for the lowest score possible; instead aim to make sure that you are using your sources 
correctly, using quotation marks where needed and referencing the work you discuss. 

Some common phrases may show as matches just because they are in common usage. 
Unless they are particularly relevant phrases in your subject or have a particular relevance 
to your work that you wish to emphasise, they do not need to be referenced.  

If you do find matches in your document 

Where you have copied text from a source word-for-word, ensure you are using quotation 
marks around the copied text and that the source is correctly referenced.  

Where you are paraphrasing from a source, ensure that you have NOT copied the text 
word-for-word and that the source is correctly referenced.  

In advance of the deadline you should be allowed to amend your work based on your 
Turnitin report, and then re-submit the assignment. You will need to wait 24 hours after the 
first draft submission before you can see your new originality report. Therefore, you must 
make sure that you submit your draft to Moodle at least 24 hours before the coursework 
deadline if you wish to see an unoriginality report before you submit your final version. 

 


