To:            Serena Ezra - FINANCE AND BUSINESS AFFAIRS                      207/70
FROM:     ………………………………………    DEPARTMENT

TEMPORARY ALL RISKS INSURANCE 
Maximum value of £100,000 any one item, £250,000 maximum value any one trip.
Please arrange temporary all risks insurance for the under-mentioned items for the period:
…………………………………………………….to………………………………………
	


Destination:                                                       
Transport & Packaging

	


   Arrangement:                                                 
Person in Charge:

	


Quantity                  Description                                                 Replacement Value
	


Premium to be charged to Project Code:            
The equipment will travel in the company of the person in charge.

Signed…………………………………………..                     Date……………………

(Head of Department or Authorised Signature)
