To:            Serena Ezra  -  s.ezra@ucl.ac.uk - FINANCE                                                   
From:     ……………………………… Department……………………………………..
There is a maximum value of £100,000 for any one item, and a £1,500,000 maximum value any one trip. The excess on the policy is £2,000. There will only be a charge for this cover if the cost to insure the item/s is above £500.
Please arrange temporary all risks insurance for the items below for the period:
………………………………………….   to      ………………………………………
	


Destination:                                                       
(You will be notified if the destination is excluded from cover due to sanction restrictions)
Transport & Packaging

	


   Arrangement:                                                 
Person in Charge:

	


Quantity                  Description                                                 Replacement Value
The equipment will travel in the company of the person in charge.

Signed…………………………………………..                     Date……………………

(Person in charge of the equipment)
