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UCL ESTATES

	



	
	Site Safety Tour report form 

	Section 1 Planning and recording the details for UCL Safety Tours

	UCL Department
	
	Date of tour
	
	PSO No.
	

	
	
	Time of tour
	
	
	

	Project name / line / location / area
	
	University Project Officer:

External Project Manager:
	

	UCL Senior Manager undertaking safety tour 
	                                                         
	Job title of UCL Senior Manager
	

	Principal Contractor (PC) (where applicable)
	
	Sub-contractor (where applicable)
	

	Site briefing / induction
	Yes / No
	
	If yes, given by
	

	Number of people interactions

The number of people you spoke to while undertaking tour
	
	Number of people  observed:

while undertaking tour
	
	Number of people on site
while undertaking tour
	


This form is to be completed AFTER the senior manager HSE tour.

	Section 2   General tour comments:

	

	

	

	

	Section 3   Positive HSE behaviours/actions/areas identified (raised by staff or/and observed)

	

	

	

	Section 4   Negative HSE behaviours/actions/areas identified (raised by staff or/and observed)

	

	

	COVID Questions

	1. Does a contractor have suitable and sufficient risk assessment for Covid-19 hazard in place? 

	

	2. Does a contractor have robust monitoring arrangements to ensure that Covid-19 risk assessment is adhered to?

	

	3. Do contractor's employees, self-employed persons and visitors are adhering to Covid-19 risk control measures as per contractors' risk assessment?  


	Section 5    HSE tour actions:

	Actions
	Owner (name/role)
	Close by date:
	Category (*):

	
	
	
	

	
	
	
	

	
	
	
	


	
	

	Signature of senior manager
	

	Date of submission
	


The form and other matters arising from the tour should be communicated to the relevant people identified from below:
· UPO 
· Project  Management Office
· Project Team
· Projects H&S Manager / Employee health and safety representatives

To be used in conjunction with: UCL Project Procedures
PAGE  

