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UCL SAFETY SERVICES 

Construction and Maintenance Safety 


SITE INSPECTION FORM

	PROJECT RAG STATUS
	RED
	AMBER
	GREEN


	Contractor:
	
	
	Date:
	

	PSO project no.
	
	Pages
	Page 1 of 3

	Site Address:
	
	
	

	Site Manager/ Site Supervisor

	                     Project Manager                                UCL Safety Advisor

	Name:
	
	Name:
	
	


	1.0
	GENERAL
	CODE
	
	2.0
	SITE
	CODE

	1.1
	Safe and unobstructed access/ egress
	
	
	2.1
	Asbestos hazards controlled
	

	1.2
	Site security & protection of the public
	
	
	2.2
	Dust / Fume / Gas hazards controlled
	

	1.3
	Separation of Vehicles and Pedestrians
	
	
	2.3
	Access for emergency vehicles
	

	1.4
	Protection against falls from height
	
	
	2.4
	First Aid Arrangements
	

	1.5
	Control of Noise
	
	
	2.5
	Welfare arrangements
	

	1.6
	Lighting suitable and sufficient
	
	
	2.6
	Waste Management, have you provided sufficient arrangements for the disposal of rubbish?
	

	1.7
	General housekeeping
	
	
	2.7
	Compressed gas storage 
	

	1.8
	Site safety signage ( Hazard/PPE)
	
	
	2.8
	Electricity ( 240v on site)
	

	1.9
	Slips/Trips/falls
	
	
	2.9
	Other
	


	3.0
	ACTIVITIES
	CODE
	
	4.0
	TOOLS, PLANT & EQUIPMENT
	CODE

	3.1
	Confined spaces
	
	
	4.1
	Scaffold including towers 
	

	3.2
	Working at height
	
	
	4.2
	Personal Protective Equipment
	

	3.3
	Underground services
	
	
	4.3
	Lifting Equipment
	

	3.4
	Overhead services
	
	
	4.4
	Plant
	

	3.5
	Excavations
	
	
	4.5
	Portable tools
	

	3.6
	Road works (traffic management)
	
	
	4.6
	Machinery (guarding)
	

	3.7
	Environmental issues
	
	
	4.7
	Cable/Air hose management
	

	3.8
	Other
	
	
	4.8
	Other
	


	5.0
	SAFETY MANAGEMENT
	CODE
	
	6.0
	SAFETY RECORDS
	CODE

	5.1
	Construction Phase Plan 
	
	
	6.1
	Induction training
	

	5.2
	Safety Policy
	
	
	6.2
	Training certificates ( CSCS/ CPCS)
	

	5.3
	CDM Notification (F10)
	
	
	6.3
	Examination Certificates
	

	5.4
	Statutory Notices (HSE law poster)
	
	
	6.4
	Accident records
	

	5.5
	Insurance Certificates (P.L & E.L)
	
	
	6.5
	Permits to Work ( i.e. Hot works)
	

	5.6
	Material Data Sheets & C.O.S.H.H. Assessments
	
	
	6.6
	Registers ( stat. inspections/signing in)
	

	5.7
	UCL Estates Project Information Notice 
	
	
	6.7
	Method statements
	

	5.8
	Contractors H & S advisor site inspection reports ( min. monthly)
	
	
	6.8
	Risk Assessments
	

	5.9
	Asbestos – refurbishment or demolition survey/register information on site 
	
	
	6.9
	Site Manager/ Site Supervisor CITB qualifications ( 5 day or 2 day certificate)
	


	7.0
	FIRE SAFETY MANAGEMENT
	CODE
	
	
	FIRE SAFETY MANAGEMENT
	CODE

	7.1
	Means of Escape
	
	
	7.6
	Fire Fighting Provision
	

	7.2
	Fire Compartmentation
	
	
	7.7
	Hot Or Hazardous Works On Site
	

	7.3
	Fire Alarm Systems
	
	
	7.8
	Storage On Site
	

	7.4
	Safety & Emergency Lighting
	
	
	7.9
	Fire Evacuation Plan
	

	7.5
	Safety Signage
	
	
	
	
	


	8.0
	Health
	CODE
	
	
	Well Being
	CODE

	8.1
	First Aid

First aiders may need to breach established social distancing guidelines in order to preserve life. Have your assessed the risks to first aiders in the event of an accident on site?

	
	
	8.16
	Have site management provided additional hand washing facilities (for example, pop-ups) in appropriate areas?


	

	8.2
	Emergency  & Service                                                   

There is additional pressure on the emergency services at present, which could affect response times. Has work been stopped or re-scheduled work, or provided additional resource in the form of first aiders and trauma equipment, Have you briefed all personnel on site wide areas about changes that affect them?

                                                                                                                                                                                                                                                                                                                                                                                                              
	
	
	8.17
	Have the number of personnel using canteen and rest area facilities been restricted in order to comply with social distancing measures?


	

	8.3
	Have site management ensured that all relevant contractor systems, procedures and documents (such as risk assessments and method statements) have been updated and aligned in terms of Covid-19 hazard?
	
	
	8.18
	Have break times been staggered in order to reduce congestion in the canteen and rest areas?
	

	8.4
	COVID - Have site management restricted the number of people attending site inductions in order to comply with social distancing measures? 

Has the capacity on all facilities been clearly identified?


	
	
	8 .19
	Have additional hand washing facilities for people entering and leaving these areas ben  provided and have work activities allowed for additional breaks to facilitate hand washing?

	

	8.5
	Is there monitoring of compliance with social distancing measures, and the use of face coverings?


	
	
	8.20
	Have site management enhanced or expanded the existing site-wide cleaning procedures to ensure that touch point areas(for example, door handles, handrails and machinery controls) are cleaned more often and to a greater degree?
	

	8.6
	Do site management provide hand sanitiser (minimum 60% alcohol based) in locations where fresh water and soap are not readily available?


	
	
	8.21
	 Has the site induction been amended in order to deliver your new site operating procedures?
	

	8.7
	Toilets - Have the number of personnel using toilet facilities at any one time been restricted to ensure social distancing?


	
	
	
	
	

	8.8
	Have toilet cleaning procedures been enhanced, with particular focus on touch points, to ensure that they are cleaned more often and to a greater degree?


	
	
	
	
	

	8.9
	Have people been informed that they should wash or sanitise their hands both before and after using the facilities?
	
	
	
	
	

	8.10
	Travel - Are there sufficient arrangements in place for workers travelling to site, such as vehicle and bicycle parking, lockers and showers?
	
	
	
	
	

	8.11
	Site Access & Egress - Is there a system in place for stopping all non-essential visitors?


	
	
	
	
	

	8.12
	Are there an adequate number of site access and egress points in order to reduce congestion and promote social distancing measures?
	
	
	
	
	

	8.13
	Is a one-way system in place at access and egress points?


	
	
	
	
	

	8.14
	Have floors been marked in areas such as access and egress points, canteens and offices in order to comply with social distancing measures?


	
	
	
	
	

	8.15
	Breaks and Welfare - Are there facilities in place for workers to wash their hands when entering and leaving the site and

all personnel been briefed on hand washing procedures (for minimum 20 second duration)?


	
	
	
	
	


	General Comments: 
 

	 Status:- 


	PROJECT RAG STATUS -  SITE SAFETY STATUS INDICATOR DEFINITIONS 

	RED

Stop the works/ immediate danger to persons/ UCL prosecution risk in the event of an accident/major non-compliances and multiple high risk issues identified
	AMBER
Improvement required/warning signs of poor site safety management and poor site safety practises/several higher risk issues were identified 
	 GREEN

Good/mostly good/only low risk issues identified

	
	
	GREEN (OUTSTANDING)

No deficiencies found/  exceptional/noteworthy/superior quality standards observed

	ACTIVITY CODES

	A = Action required
	S = Satisfactory
	U = Unsatisfactory
	NA = Not Applicable

	ACTION REQUIREMENTS

	1 = Immediate
	2 = Within 24 hours
	3 = Within 7 days
	4 = Within 28 days


	Activity: 
	Method statements/risk assessments
	Recommendations/Actions:

	Hazard Location: 
	
	

	Hazard Details: 
	
	

	Risk: 
	
	


	Activity: 
	
	Recommendations/Actions:

	Hazard Location: 
	
	

	Hazard Details: 
	
	

	Risk: 
	
	


	Activity: 
	8.
	Recommendations/Actions:

	Hazard Location: 
	
	

	Hazard Details: 
	
	

	Risk: 
	
	


	Activity: 
	
	Recommendations/Actions:

	Hazard Location: 
	
	

	Hazard Details: 
	
	

	Risk: 
	
	


	Activity: 
	
	Recommendations/Actions:

	Hazard Location: 
	
	

	Hazard Details: 
	
	

	Risk: 
	
	


	Activity: 
	
	Recommendations/Actions:

	Hazard Location: 
	
	

	Hazard Details: 
	
	

	Risk: 
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