
After Infobric support recives the confirmation about archiving the project, the support will archive the 
project and the invoicing will stop. 

When the project is finished, the contractor is responsible for contacting Infobric support to archive 
the project. Important that contractor copies in Margaret/team when contacting Infobric support.

Margaret/team does a quality check to make sure it is the correct project tag. (SMP/Capital) If not 
correct, Margaret/team has to inform Victoria and change the tag in Infobric Field.  

Infobric/Victoria will send a confirmation email to Margaret/team that the project has been set up.

Project is being set up in Infobric Field

Infobric receives the project information

Contractor fills in project information in the form 

The routine of setting up & archiving a project in Infobric Field

Infobric support e-mail: support@infobric.com

The contractor is responsible for contacting Infobric Support 
when project is finished. 

In the email: Margaret or Aisha must be copied in.

mailto:support@infobric.com

