
UCL Car Parking Salary Payment Scheme
There is currently no staff vehicle parking available across the UCL Bloomsbury Estate.
Consideration will be given to those making a case (Based on health or mobility issues) to park elsewhere on UCL Estate, subject to availability (Please attach accompanying letter for consideration).
However, motorcycle parking spaces are available at Bidborough House underground facility. 
Payment is either made via the salary payment scheme deducted from your net pay or by a cheque for the full annual amount.  Cheques must be made payable to UCL.
	Election Form - Car Parking Payment Scheme

	Full Name: 

	Job Title & Department: 

	UCL employee number:


	Email Address


	Contact number

	Car/Bike Make(s) : 
1
2
	Car/Bike Model(s):
1
2
	Vehicle Registration(s):
1
2

	I would like to request to participate in the Parking Payment scheme. Should UCL agree to my request, I authorise that my annual Net Salary should be reduced by an agreed amount, as set out in the car park payment scheme rules, for the scheme year commencing 1st November 2018 and I will receive access to vehicle parking. It is understood that this constitutes a contractual change to my Terms and Conditions of employment.  The level of the parking cost will be reviewed on an annual basis and UCL will publish any variation in the level of cost each year.  By signing the agreement, I agree to a reduction of the published sum, unless I decide to opt out.
The cost of a car parking permit for the scheme year commencing 1st November 2018 is:

· £2,823.30 per annum; or
· £1,710 per annum concessionary rate, for an employee on point 41 of grade 8 and below (or its annual equivalent); or
· £270 per annum for a motorcycle permit.
I have read, understood, and agree with the Terms set out above.
Signed: …………………………………………………             Date: ………………………….
_______________________________________________________________________________________
I do not want to participate in the car parking payment scheme scheme and wish to pay for my permit by annual cheque. Please tick box to confirm this decision.
Signed:…………………………………………………             Date:…………………………………….

DISABILTY


If you have a registered disability and are a Blue Badge holder please tick here. 

EXCESS APPLICATIONS

In the event that the number of applications for permits exceeds the number of spaces available, the factors below will taken into account in allocating permits:

Staff working outside normal working hours: state hours worked ………………………………….


Certified medical conditions (excluding registered disability). Please specify ……………………..
…………………………………………………………………………………………………………………..


Child or elderly care   Number of children in UCL nursery                 Age of children …………………………


Are you required to drop off and pick up on a daily basis children, elderly or disabled persons

Distance from your UCL notified address to the nearest tube, mainline station or bus stop …………….miles
Distance from UCL notified address to UCL ………………………….. miles
_____________________________________________________________________________________
When you have completed this form it should be forwarded to:
Car Parking Applications, Security Systems Office, G09, Ground Floor, Andrew Huxley Building
Closing date for applications is 29th October 2018.  Do not send payment with the application.
Permits will be ready for collection from 31st October 2018.
When collecting permits, from the Security Office, you will be required to produce a valid UCL ID Card          

FOR USE BY THE SECURITY OFFICE

Date received

Permit number

Date of expiry

Car park area

Bay number

FOR USE BY UCL PAYROLL OFFICE

FTE SALARY =

Pension scheme
NHS / USS / SAUL
PAY MONTH
PERMIT COST

£270 / £1,710 / £2,823.30
PE
Please forward to: Aileen Bransfield, Payroll Manager, HR Division, Bidborough House
Please note that any employees who receive an annual car parking permit will be bound by the rules associated with it. For the avoidance of doubt the permit is attached to an individual not a vehicle and therefore is non-transferable. 
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