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UCL MEDICAL SCHOOL

Quality Assurance and Enhancement Unit
Excellence in Medical 

Education Awards 
Application Form 2019-20
Please complete Sections 1, 2 and 3. The reference in Section 3 should be provided by a senior colleague e.g. your Head of Department or the Undergraduate Tutor at your NHS site.

	Eligibility Check 

In order to be eligible to apply for an EMEA, you must satisfy the following criteria:  

· Involvement in the undergraduate medical education of UCLMS students for a minimum of one year.
· Be a member of College staff or participating NHS Trust or Voluntary Sector Community Service. 

· If you have won an EMEA in the last three years, you will need to show significant development in the field or be clear that the application is on the basis of clearly distinct work.

	

	Application Check List

Your completed application form should include:
1. The completed application form

2. A current job description

3. Supporting documentation
4. A reference


Applications should be submitted in electronic format by Monday 24 February 2020 to: medsch.qaeu@ucl.ac.uk
Quality Assurance and Enhancement Unit, UCL Medical School, Room 139, 74 Huntley Street, London, WC1E 6BT

Section 1
	Name:
	

	Department/ Division/Trust: 
	

	Address:
	

	Job title: 
	

	Contact details:
	Email:
	
	Tel:
	


	Please explain why you should be considered for this award (max 100 words)



	


Documentation  
You are expected to provide supporting evidence for your application. Please provide examples, rather than full documents, with an explanation of each document’s relevance to the application. 
In addition to the supporting documents, you will need to submit your current job description and demonstrate how you go ‘above and beyond’ what is expected of you because it’s your job. 
Please list the supporting documentation below: (including this application and your current job description)
	Document name
	Reason for inclusion

	
	


Section 2
Please complete each box with a brief summary of your contribution to undergraduate teaching or support for teaching (approximately 200 words per section). You may find the guidance notes helpful in deciding what information to include. Bullet points may be used. 
N.B. If you are applying as a team, please ensure that Section 8 - Team Work is also completed. 
	1. Quality of teaching and/or facilitation of student learning: approaches to teaching and/or teaching support that influence, motivate and inspire students to learn

	

	
	Approximate percentage of workload
	%

	2. Quality of course design: contribution to the design and planning of learning activities beyond individual teaching sessions and/or consideration of teaching activities as a whole and working towards their optimisation for students

	

	
	Approximate percentage of workload
	%

	3. Approach to assessment: evidence of the enhancement of the formative and summative assessment processes

	

	
	Approximate percentage of workload
	%

	4. Student support and guidance: evidence of your contribution to student support and pastoral care (please provide student feedback evidence where appropriate)

	

	
	Approximate percentage of workload
	%

	5. Professional development: reflective practice on the contribution to learning and teaching in your discipline and to your own development as an educator and/or reflective practice on the modules you administer and on your own professional development

	

	
	Approximate percentage of workload
	%

	6. Innovation: evidence of innovation in student learning / teaching / evaluation / assessment etc.

	

	
	Approximate percentage of workload
	%

	7. Other: any additional, relevant information to support your application 

	

	
	Approximate percentage of workload
	%

	8. Teamwork (Team applicants only): indicate how each member of the team is involved, which areas they are responsible for and how, as a team, you contribute to and enhance medical education. 

	


Summary of workload – a brief summary of your education workload in order to place the achievements in context 


	
	
	
	


QUALITY ASSURANCE AND ENHANCEMENT UNIT
UCL MEDICAL SCHOOL

Excellence in Medical 

Education Awards 
Section 3 – Reference
Please tick the box to indicate how it will be submitted:

Attached
Under separate cover









     


   
Please provide details of your referee. The referee should be a senior colleague who has a good knowledge and understanding of your contribution to undergraduate medical education.
	Reference for:
	


	Name of Referee:
	

	Role/Job title:
	

	Position in relation to applicant (e.g. line manager):
	

	Department/Division/Trust:
	

	Email:
	

	Telephone:
	


	Please give your views about the applicant’s suitability for an Excellence in Medical Education award (max 100 words)


	


	How much commitment to medical education does the applicant demonstrate over and above what would normally be expected in their role (e.g. time, effort, contribution etc.)?  
Please rate the applicant’s contribution and commitment:



	
	Appropriate to the role
	
	

	
	Regularly greater than expected in the role
	
	

	
	Substantially beyond what is expected in the role
	
	

	Have you read the application?
	Yes
	No
	

	
	
	
	

	Is the information in the application true (to the best of your knowledge)?
	Yes
	No
	Not sure
	

	
	
	
	
	

	Please tick the box to indicate your support this application
	Support
	Do not support
	

	
	
	
	
	


	Any other comments (max 100 words)

	


Signature of referee __________________________________ (electronic signatures are acceptable)
Applications should be submitted in electronic format by Monday 24 February 2020 to: medsch.qaeu@ucl.ac.uk
Quality Assurance Unit, UCL Medical School, Room 139, 74 Huntley Street, London, WC1E 6BT
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