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Legal Services

Research registration form for high risk undergraduate and postgraduate (not PhD) studies
For guidance about this form, please see guidance here
	A. STUDY DETAILS

	A1.
	Title of the study:

	

	a.
	Proposed start date:

	 Proposed end date:

	B. ACADEMIC SUPERVISOR

	B1.
	(Students cannot be the CI/PI for Ethics purposes. Please note that if the CI/PI is not a UCL employee you should provide details below of a responsible UCL employee below). 


	a.
	Full Name:
	 Position held:

	b.
	School:
	 Faculty:

	c.
	Department:
	 Institute and Division:

	d.
	Email:
	 Telephone:

	C. STUDENT DETAILS

	C1.
	 Data Collector(s) Details:

	

	a.
	Full Name:
	 Position held:

	b.
	School:
	 Faculty:

	c.
	Department:
	 Institute and Division:

	d.
	Email:
	 Telephone:

	C2.
	 Data Collector(s) Details:

	

	a.
	Full Name:
	 Position  held:

	b.
	School:
	 Faculty:

	c.
	Department:
	 Institute and Division:

	d.
	Email:
	 Telephone:


	D. PRIVACY IMPACT ASSESSMENT

	See guidance here
Yes

No

(insert ()

Will the project require individuals to provide information about themselves or other people?

Will information about individuals be shared with organisations or people who have not previously had routine access to the information?

Will the project use information about individuals for a purpose it is not currently used for, or in a way it is not currently used?

Does the project involve you using new technology that might be perceived as being privacy intrusive? For example, the use of biometrics or facial recognition.

Will the project result in you making decisions or treating individuals in ways which can have a significant impact on them?

Is the information about individuals likely to raise privacy concerns or expectations, eg health records or information that people would consider to be particularly private?
Will the project require contact with individuals in ways they may find intrusive, eg unexpected telephone calls?

Will the project use personal data, including personal data obtained from live or operational systems, for access or transfer outside the UK (e.g. use of Cloud, Hybrid or offshore support purposes)?

Will the project involve processing special category personal data? 


	E. SUMMARY OF THE STUDY

	Please provide a summary of the study including:

- a description of the study and any information flows; 

- details of any personal data being collected, eg ‘basic identifiers’ or special category data;
- the methods of data collection and analysis;
- a diagram setting out the information flows, if available;
- details of any third parties involved in the study, eg other universities or organisations;
- details of any data processors being used, eg data storage providers or transcription services; and
- if the research is sponsored, provide details of the name of sponsor, and the proposed sponsorship agreement.
F. PARTICIPANTS
G1.

Will the study enroll vulnerable participants (eg children under 18 or individuals lacking legal capacity) see guidance here
Yes

No
G.  DETAILS OF PARTICIPANTS
H1.
Please provide details of the participants for this project, including how they will be selected and target recruitment numbers
H. DATA COLLECTION
I1.

What type of information will be collected?

If a mixture of types will be collected, select all that are applicable. 

Insert (
Pseudonymised personal data – e.g. key-coded data which includes some personal identifiers. 
(
Fully identifiable personal data – e.g. data with any of the following; names or addresses. 
(
a.

If personal identifiers (including within pseudonymised data) will be collected, please list all, e.g. initials, DOB, names, addresses, NHS number.

I. DATA STORAGE 

J1.
Where will the data be stored by UCL?

For data storage outside of UCL, see section N.

Insert ( for all that apply

UCL Data Safe Haven

(
UCL system, e.g. ‘S’ or ‘N’ drive

(
Hard drive of a portable device

(
Cloud

Indicate (() where servers are located
Inside EU/EEA: 
Outside EU/EEA:
If Outside EU/EEA, please specify and indicate if any adequacy decision is in place, e.g. Privacy Shield:

(
(
Manual files (eg paper) at UCL

(
Other, please specify

(



	J. PARTNERS AND DATA PROCESSORS

	If you are not working with partners or using third parties, skip this section.  

If you are working with third parties dealing with the data and whether a data controller, or processor, and whether within or outside the EEA. 
These can include contract research organisations, funders, other universities involved in the research or in publishing findings from the study.
Example provided below;
Name of third party

Status of party 
controller / processor  
Location of collaborator 
Inside EU/EEA Outside EU/EEA 
Activity/ purpose 

e.g. storage, processing, analysis. 
Method of data transfer 
e.g. UCL Data Safe Haven, AES-256 encryption with password. 
Data storage 

e.g. Private company computers/ system, NHS computers/ system, home or other personal computers, cloud. 
Length of data retention 
e.g. duration of trial and archive for x years.
Contract in place 
YES/NO/

Pending  

NHS 
Processor
Inside EEA
Processing and analysis
256 encryption
NHS computer
Duration of trial and archived for 5 years thereafter
Yes



	K. SUPPORTING DOCUMENTATION AND CHECKLIST

	Indicate if the research requires the following documentation and submit these with this registration form. 
 Insert a ‘(’ if or a ‘N/A’ if not relevant.
A. Data Protection Impact Assessment (DPIA)
B. All documentation being used to invite/inform participants about the research  Please list all
C. Data Sharing/Processor agreements Please provide
D. Appropriate safeguards guidance read and implemented Please confirm



	Data Protection Registration (Office use only)

	UCL Data Protection Registration Number:
	Date issued:

	
	


February 2020
February 2020

