UCL INSTITUTE OF CHILD HEALTH

Proposal form for upgrade from MPhil to PhD

Before completion please see ICH guidelines
This form should be submitted to the ICH Research Degrees Office no later than 4 weeks prior to the upgrade viva taking place.
Student’s name:      
Primary supervisor:      
Secondary supervisor:      
Proposed date of the upgrade:      
Proposed upgrade panel (Minimum of secondary supervisor plus one other member of academic staff outside of the student’s Academic Section)


Secondary supervisor to chair *: 
Yes  FORMCHECKBOX 
 
 No  FORMCHECKBOX 

If No, who will chair?      
(* see notes below)

Name of “External” academic**:      
Work location of external examiner and email address:      
Area of Expertise of external examiner:      
Other panel members:       
Please list viva experience of secondary and external(s) (approximate number of upgrade vivas plus main PhD vivas)‡
Secondary:      
External:      
Others:      
Does the primary supervisor request to be present as an Observer†:     Y  FORMCHECKBOX 

   N  FORMCHECKBOX 

* The Secondary Supervisor normally chairs the Upgrade Panel, except where the secondary supervisor is the academic lead on the project and the intention is for the secondary to become primary supervisor after the upgrade. In this case an academic member of the Postgraduate Team should be asked to chair.

† The Primary Supervisor can be present as an observer only (not a Panel member), if the student agrees to this. If they attend, the primary must withdraw during the Panel’s decision-making process in accordance with UCL Regulations.
** The External Examiner(s) should not have any formal link to the project, and should normally be from outside the student's section.

‡The upgrade panel needs to have sufficient experience 
For the Student to complete

I agree to my primary supervisor being present at my viva       

as an Observer

        Y  FORMCHECKBOX 


  N  FORMCHECKBOX 


Upgrade attempt

         1st  FORMCHECKBOX 

          2nd   FORMCHECKBOX 

In order to avoid plagiarism, I confirm that I have run my upgrade report through Turnitin and that the report will be submitted to members of the Upgrade Panel together with my Upgrade Report **    FORMCHECKBOX 
 tick

** See http://www.ucl.ac.uk/current-students/guidelines/plagiarism.

I confirm that I have completed my eLog up to date and have accrued the necessary skills programme points

            

 Y  FORMCHECKBOX 
                 N  FORMCHECKBOX 

Signature of student:      




Date:      
For the Supervisor to complete
NB: Irrespective of whether they are present at the viva, ALL primary supervisors must submit a report, according to UCL regulations, summarising the progress of their student (½-1 A4 page). This must be sent to the Student and Upgrade Panel BEFORE the viva, and then to the ICH Research Degrees Office (ich.researchdegrees@ucl.ac.uk) with the Upgrade Panel Report form once the viva has taken place. 

The Supervisor’s pre-upgrade report is not confidential, and the report should be shared with the student before the viva. The student will be cc’d when the Upgrade Panel Report form and Supervisor’s report is submitted to UCL Registry.

 FORMCHECKBOX 
 I confirm that my student has submitted his/her upgrade report to Turnitin and will share the results with the members of the Upgrade Panel.

Signature of primary supervisor:      



Date      
The Departmental Graduate Tutor (DGT) confirms the 

student has been completing the Research Student eLog
     Y
 FORMCHECKBOX 

     N
    FORMCHECKBOX 

The DGT confirms appropriate participation in the 

skills development programme




     Y
 FORMCHECKBOX 

     N        FORMCHECKBOX 

Approved by the DGT

Signature:      





Date:      
