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In this session we aim to tackle:

How do you make sure you get a job when you finish uni? 

When do you need to start? 

What could you be doing now? 

What about if everyone else seems to have done more already?

How can you look for useful experience if you don’t know what 

you want to do? 

How can you make your part time job seem relevant when it 

comes to trying to get a different kind of job? 

What else?
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What’s your situation?
Year group (subject)

Clear career idea/no career idea

Experience/no experience

Introductions
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Which question do you most identify with?

How do you make sure you get a job when you finish uni? 

When do you need to start? 

What could you be doing now? 

What about if everyone else seems to have done more already?

How can you look for useful experience if you don’t know what 

you want to do? 

How can you make your part time job seem relevant when it 

comes to trying to get a different kind of job? 
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HOW DO YOU 
MAKE SURE 
YOU GET A 
JOB WHEN 
YOU FINISH 
UNI?
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Some ideas…
Get a ‘good’ degree

Get lots of work experience

Get lots of relevant work experience

Study abroad

Hold a position of responsibility 

Volunteer

Apply for jobs at the ‘right’ time

Be brilliant at interviews/online tests/selection process

Know lots of useful people
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WHEN DO YOU 

NEED TO 

START?
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But…
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Sometimes it’s more like this: Explore

Find

Apply

Or this:

Explore

Find

Apply
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http://www.ucl.ac.uk/careers

http://www.ucl.ac.uk/careers
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WHAT CAN 

YOU BE 

DOING NOW?
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https://youtu.be/j1IthJCrtq0

https://youtu.be/j1IthJCrtq0
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Get involved in university life 
– join activities, clubs, 
societies, make friends, build 
your confidence, broaden 
your horizons, learn new 
skills. 
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Gain experience of work: part-

time work, Summer work, work 

experience, internship.
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possible careers – attend 

events, get ideas, 

discover the variety of 

opportunities that exists.
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Win-win situation if you ‘get involved’

You enjoy university more

You are more employable at the end
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WHAT ABOUT 

IF EVERYONE 

ELSE SEEMS 

TO HAVE 

DONE MORE 

ALREADY?
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Start from where you are now!

Missed first year insight deadlines?

Missed second year internship applications?

Some graduate scheme deadlines have passed?

Reached your final year and have no experience yet?

Look for smaller organisations, individual graduate jobs (rather 

than the big schemes), make ‘speculative’ approaches

Take the first steps towards getting some experience

Get involved in university life 
– join activities, clubs, 
societies, make friends, build 
your confidence, broaden 
your horizons, learn new 
skills. 

Find out about different 

possible careers – attend 

events, get ideas, 

discover the variety of 

opportunities that exists.

Gain experience of work: 

volunteering, part-time 

work, Summer work, 

work experience, 

internship.
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Come to next week’s workshop

Thursday 23 November, 1-2 pm, Roberts 422

https://uclcareers.targetconnect.net/leap/event.html?id=2555&servi
ce=Careers+Service

“We will explore different ways of accessing work opportunities that 
are precisely relevant to you

You will leave the session having…

Understood how to find and approach employers that matter to you 
- and have practical tools to help you convert that into working 
opportunities that you can build your career around”

https://uclcareers.targetconnect.net/leap/event.html?id=2555&service=Careers+Service


UCL CAREERS

Careers Extra Work-based Experience Bursary

Application process will open in the new year

Maximum £400 per student

Maximum 20 bursaries

Must be UK-based experience

Requires documents confirming experience (can apply for 
bursary before fully confirmed – bursary will be subject to 
experience being confirmed)

Deadline dates to be confirmed – probably two ‘waves’

Other bursaries exist for overseas experience: 
http://www.ucl.ac.uk/careers/opportunities/jobs/global-
internships

http://www.ucl.ac.uk/careers/opportunities/jobs/global-internships
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Process

Find 
opportunity

Apply for 
opportunity 
(help from 
Careers 
Extra)

Apply for 
bursary

If successful: 
30 minute 

pre-
experience 

skills 
assessment

Sign student 
agreement

Money 
awarded

Do 
experience

Post-
experience 
reflection
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Some previous bursary holders’ experience:

Working on research for a charity

Small engineering company

Embassy

Charity running projects on coding with schoolchildren

Law firm

Art gallery

Journalism
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How they found their experience:

“I got this experience by identifying 

magazines I’m passionate about and 

contacting their editors – this approach 

had been suggested to me by someone 

in the year above.  I sent about 20 

speculative emails and received 4 

responses.” 

“I got some experience 

with this company last year 

by applying through UCL 

Careers – then I carried on 

doing some part time work 

with them for a couple of 

months during term time 

and this time I just 

contacted the organisation 

to ask for full time work 

during the Summer.” 

“I wanted experience in a charity working 

in a field that interested me so I looked for 

relevant charities that say on their website 

they welcome people to approach them 

about volunteering opportunities.  I put in a 

speculative application and they then 

discussed with me what kind of work I 

would like to do.”
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HOW CAN YOU 
LOOK FOR 
USEFUL 
EXPERIENCE IF 
YOU DON’T 
KNOW WHAT 
YOU WANT TO 
DO? 
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Guess the sector

We are looking for applicants that demonstrate our own values 

of teamwork, quality client service and innovation with a forward 

thinking commercial focus. You will need to be an excellent 

communicator with the ability to adapt to and embrace the 

challenges that a career in xxx can throw at you. We want our 

trainees to be driven, engaged and motivated, so that our clients 

will benefit from a fresh and expert approach.

Law (Ashfords LLP)
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Guess the employer…

You’ll have a natural empathy for situations and circumstances. 

You’ll be curious and committed to learning more all the time. 

You’ll value hard work, energy and passion and appreciate how 

every job here complements the other. You’ll feel personally 

connected to every customer and every colleague. Always 

aiming for perfection, you’ll be as forward-looking as we are.

Whatever your area of expertise, wherever you work in 

Barclays, you’ll have the same qualities that connect us all.
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Administration and Production Assistant

We’re looking for someone who has the drive to make great creative work 
happen. You will have administrative or project management experience, 
professionally or in a voluntary role.

You will have taken part in, or be a regular attender at, arts or cultural events. 
You’re organised, creative, full of ideas and quick to learn. You’re happy to 
shine behind the scenes rather than in the limelight. In a few years, you see 
yourself running a venue, a festival or a touring company, or working as an 
independent producer. You give just as much energy and attention to the small 
or routine jobs as the big or exciting ones. 

Essential attributes, experience and skills

outstanding communication skills, oral and written 

solid numeracy skills

organisation and the ability to manage multiple tasks and priorities

accuracy and attention to detail

the ability to problem solve and think creatively

punctuality and reliability

competence with MS Office applications

passion for the arts
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You’ll be smart, ambitious and hungry for a challenge. As an Account 
Manager you will have the opportunity to take on significant responsibility 
straight away. Working closely with colleagues across the company, you will 
become knowledgeable about technology and healthcare very quickly. You 
will be adept at engaging with the most up to date and significant trends in 
healthcare, and ensuring that the company is at the forefront of digital 
technology.

Responsibilities include:
• Managing customer accounts and relationships
• Identifying new sales opportunities, leading high level meetings and 
managing procurements
• Prioritising company workload and setting the strategic direction of the 
company

You will represent the company both in the UK and internationally. No 
previous experience is required and training is on-the-job, helping you gain 
both a technical and commercial understanding of TPP’s business.

Approachable, professional and motivated individuals will excel in this role 
at TPP (global digital health company)
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What have you done (could you do?) that shows:

Teamwork

Quality client service

Commercial focus

Excellent communicator

Ability to adapt

Committed to learning

Organised

Able to manage multiple tasks and priorities

Approachable

Professional

Motivated
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HOW CAN YOU 
MAKE YOUR PART 
TIME JOB SEEM 
RELEVANT WHEN 
IT COMES TO 
TRYING TO GET A 
DIFFERENT KIND 
OF JOB? 
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Presenting your experiences

‘Working closely with colleagues across the 

company’

Example: Part time bar work

“I have worked for two years at Wetherspoons in a 

busy pub and teamwork has been very important for 

making sure customers are served quickly and kept 

happy.”
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Presenting your skills

The STAR format:

S = Situation 

T = Task

A = Actions

R = Result

Briefly outline the context

Most of the answer – describe 

specific actions you took in a 

specific situation

Rounds your answer off well 
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“I have worked for two years at Wetherspoons, firstly as bar staff and 

then as a supervisor. In our very busy pub it is important to work 

effectively as a team in order to spot which customers have been 

waiting longest at the bar and give efficient service. Working with my 

team-mates I devised a system for dividing up the bar space amongst 

us so we each only had a portion to watch over. When different team 

members joined I introduced them to this way of working and our 

manager noticed how it kept the queues much shorter than they had 

been before, but takings were as high or higher. When a supervisor 

position came up I was chosen for promotion and was told this was 

because the manager had been so impressed by the way I had 

encouraged other team members and worked constructively with 

them.”
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We can help!

30 minute appointment 

Bring your draft application

Practice interview (can book a full hour)

Career ideas discussion

Career Essentials (including online version) 

https://www.ucl.ac.uk/careers/about/events/careers-essentials

Employer led skills sessions: 

https://www.ucl.ac.uk/careers/about/events/skills

Downloadable leaflets: http://www.careerstagged.co.uk/

https://www.ucl.ac.uk/careers/about/events/careers-essentials
https://www.ucl.ac.uk/careers/about/events/skills
http://www.careerstagged.co.uk/resources/helpsheets/all/popular/1/all
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Where we are:

4th Floor, Student Central, Malet Street

Mon – Thu 9:30 – 5 pm; Fri – 11 am – 5 pm

www.ucl.ac.uk/careers

careers@ucl.ac.uk

0203549 5900


