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Set a layout in AutoCAD

Display one or more scaled views of your design on a 

standard size drawing sheet is called “layout”.

After you finish creating a model at full size you 

can switch to a paper space layout to create scaled 

views of the model, and to add notes, labels, and 

dimensions. You can also specify different line types 

and line widths for display in paper space.

Creating a layout, and exporting it a PDF, is useful as 

it may represent a base drawing for a poster.
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Crea?ng	a	LAYOUT	and	expor?ng	as	a	PDF	file	with	Macintosh	

Use	the	exis?ng	
layouts.		
e.g.	Layout	1	
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Set	the	paper	
you	want	to	
print		

Preparing	the	paper	
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Edit	the	
dimension	of	
your	sheet	
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Check	the	seXngs	
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Open	‘Paper	
Size’	if	you	want	
to	change	the	
dimension	of	
your	sheet	
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New	Paper	Size	

Check	width	and	
height	of	your	
sheet	and	then	
click	OK	

Now	your	paper/sheet	is	set,	but		
…..	

you	need	to	set	the	dimension/scale	of	
the	drawing	inside	your	paper			
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SeXng	the	viewport	

Always	choose		
1	Viewport	
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Drag	the	
selec?on	to	fit	
the	layout	
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Keep	your	drawing	
selected	and	then	
choose	the	scale…	

you	always	should	
type	1000/scale	
you	want.	
e.g.	1000/5000	
means	scale	1:5000	
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If	you	double	click	
inside	the	selec?on	
you	can	move	your	
drawing.	

To	stop,	double	
click	on	the	grey	
space		

Now	everything	is	set	and	you	just	need	
to	export	it	as	a	PDF	
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Select	‘print’
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Export	as	a	PDF
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Some examples:
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