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UCL Student & Registry Services
UCL, Gower Street London WC1E 6BT

studentrecords@ucl.ac.uk 
Study Away from UCL Request Form
This form is for UCL Taught students who wish to study away from UCL.
Before completing this form please read the related regulation in the UCL Academic Manual:
https://www.ucl.ac.uk/srs/academic-manual/c1/taught-registration/study-away
Students may be permitted to study away from UCL on academic grounds which are not part of the standard delivery of a programme or module e.g. collecting data or conducting research. Such a period of study away from UCL must not be taken until it is authorised by the Departmental Tutor/Programme Leader. Students must inform their Departmental Tutor/Programme Leader before they intend to study away from UCL, and provide the location of study and the reason for doing so. The period of study away from UCL must not exceed three months.
Student Details
	Surname:
	          
	Student Number:
	          

	First Names:
	                                                                               Tier 4 student? Y/N      

 FORMTEXT 
     


Registration Details
	Programme:
	          

 FORMTEXT 
     

 FORMTEXT 
     

	Department:
	          

 FORMTEXT 
     

 FORMTEXT 
     
	Faculty:
	


Study Away from UCL Details
	Start Date of Study Away:      

 FORMTEXT 
          
	   End Date of Study Away:      

 FORMTEXT 
     

 FORMTEXT 
     

	Reason for Study Away:        


	Destination:      


	If the student holds a Tier 4, do they wish to retain sponsorship throughout this period?      

	


Please note if this student is Tier 4 visa holder, UCL will still be required to complete Engagement Monitoring duties during the period the student is away from UCL. Under UK immigration requirements, UCL is required to record where students are studying if not at UCL. Students with Tier 4 visas must, therefore, also inform UCL’s Immigration Compliance Office of any period of study away from UCL.
Academic Approval
Departmental Tutor/ Programme Leader
	       I confirm that departmental support will be made available for the student, in particular for catching up on any work or teaching missed. 

	Print Name:      

 FORMTEXT 
     

 FORMTEXT 
     
	Email Address:      

 FORMTEXT 
     

 FORMTEXT 
     

	Signature:         

 FORMTEXT 
     

 FORMTEXT 
     
	                Date:      

 FORMTEXT 
     

 FORMTEXT 
     


Visa Compliance Team Approval (if student holds a Tier 4 visa)
If student holds a Tier 4 visa please also send this form to visacompliance@ucl.ac.uk 
Visa Compliance Manager

	Print Name:      

 FORMTEXT 
     

 FORMTEXT 
     
	Email Address:      

 FORMTEXT 
     

 FORMTEXT 
     

	Signature:         

 FORMTEXT 
     

 FORMTEXT 
     
	                Date:      

 FORMTEXT 
     

 FORMTEXT 
     


