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UCL Student & Registry Services
UCL, Gower Street London WC1E 6BT

visacompliance@ucl.ac.uk 
Request for Authorised Absence Form – Tier 4
This form is for Undergraduate and Taught Postgraduate Tier 4 students only who wish to take a period of authorised absence.
Before completing this form please read the related regulation in the UCL Academic Manual:
https://www.ucl.ac.uk/srs/academic-manual/c1/taught-registration/absence
Absence will not normally be authorised for a period of more than 14 consecutive days. In such cases, students should consider an Interruption of Study (see Section 4.6). In exceptional circumstances, applications for authorised absence of more than 14 consecutive days may be considered by the Vice-Provost (Education and Student Affairs). However those under a Tier 4 (General) visa will not be able to exceed 60 days authorised absence.

Student Details
	Surname:
	          
	Student Number:
	          

	First Names:
	                                                                                          


Registration Details
	Programme:
	          

 FORMTEXT 
     

 FORMTEXT 
     

	Department:
	          

 FORMTEXT 
     

 FORMTEXT 
     
	Faculty:
	          

 FORMTEXT 
     


Authorised Absence Details
	Start Date of Absence:      

 FORMTEXT 
          
	   End Date of Absence:      

 FORMTEXT 
     

 FORMTEXT 
     

	Reason for Absence:        


	Impact on Assessment:      


	Impact on Teaching and Learning:        


	What steps will be taken to ensure the student catches up on the missed teaching and/ or assessment?      



Please note the period of absence must not exceed 60 days and the student must still complete the programme within their existing period of leave on their visa. For UKVI purposes, the department will need to record the authorised absence in a retrievable and auditable manner. Please send this form to visacompliance@ucl.ac.uk 

Academic Approval
Departmental Tutor/ Programme Leader (absences of up to 7 calendar days)
	       I confirm that departmental support will be made available for the student, in particular for catching up on any work or teaching missed. 

	Print Name:      

 FORMTEXT 
     

 FORMTEXT 
     
	Email Address:      

 FORMTEXT 
     

 FORMTEXT 
     

	Signature:         

 FORMTEXT 
     

 FORMTEXT 
     
	                Date:      

 FORMTEXT 
     

 FORMTEXT 
     


Faculty Tutor (absences of up to 14 calendar days)
	Print Name:      

 FORMTEXT 
     

 FORMTEXT 
     
	Email Address:      

 FORMTEXT 
     

 FORMTEXT 
     

	Signature:         

 FORMTEXT 
     

 FORMTEXT 
     
	                Date:      

 FORMTEXT 
     

 FORMTEXT 
     


Vice Provost (Education & Student Affairs) (absences of up to 60 calendar days)
	Print Name:      

 FORMTEXT 
     

 FORMTEXT 
     
	

	Signature:         

 FORMTEXT 
     

 FORMTEXT 
     
	                 Date:      

 FORMTEXT 
     

 FORMTEXT 
     


