	NOTIFICATION OF A CHAIR OF A NEW BOARD OF EXAMINERS
Taught Programmes
	[image: image1.jpg]





This form should be completed and signed by the Chair of the new Board of Examiners in conjunction with the Head of Department. It should then be emailed to examiners@ucl.ac.uk  with the subject heading – Chair of New Board of Examiners (Board Name).
It should be noted that the expected minimum period of service for Chairs of a Board of Examiners is three academic years.  Attention is drawn to Chapter 4: Assessment Framework: Taught Programmes section 8 Boards of Examiners of the Academic Manual, which explains the conditions of appointment and responsibilities of a Chair of a Board of Examiners.  

	Board of Examiners

(Please give correct name)
	


	Faculty Board of Examiners
	


	Name of new Chair
	

	Department
	


	
Effective from (dd/mm/yyyy)
	

	End date (dd/mm/yyyy)
	


	Signature of new Chair
	
	Date
	

	Signature of Head of Dept
	
	Date
	


Approved for appointment by Chair of the Education Committee:

	Signature of Education Committee Chair
	
	Date
	


� Chairs are expected to service the full academic session until the reporting cycle has been completed. For administrative purposes please notify � HYPERLINK "mailto:examiners@ucl.ac.uk" �examiners@ucl.ac.uk� by completion of the Change of Chair form when there is a change.






