WinGreek for Word® 97PRIVATE 

—— version 2.01 ——

by Matthew Robinson, Balliol College, Oxford, 17th May, 2001
Installation
An automatic installer is now available for the macros, to be found in the document Word97GreekMacroInstaller2v01.doc. To ensure a smooth installation, close all open documents, and exit Word. Start up Word again, and open the document Word97GreekMacroInstaller2v01.doc (and no other), and follow the simple instructions there.

For various methods of installing the macros manually, see Section Four of this document.

General description
These macros facilitate the task of typing Greek into the computer. For the purposes of these instructions, I have divided them into three groups, each dealt with in a different section.

Section One: macros which insert and remove accents, breathings, and iota subscripts for the Greek font that comes in the WinGreek package, and for any Greek font with the same character mapping (such as Greek Old Face, Milan Greek etc.).

Section Two: macros which add an apostrophe, skip the Greek text when spell-checking the document, and convert Sgreek text into WinGreek compatible text.

Section Three: these macros are a little more complex (most people can skip this section). These attempt to deal with the problems encountered when transcribing Greek: adding dots beneath letters, improvising a lunate sigma, and adjusting the uneven line-spacing which results from the first two macros.

Section Four gives details on how to install and assign keys to the macros manually.

Section One: Adding accents and breathings

Note: in the examples below, the keys assigned to the various accents etc. are the ones that come ‘ready-made’ with the macros – a full list of these is given, along with instructions on how to assign or re-assign the keys manually, in Section Four.

Note: in order for these macros to work, you will need to have installed a WinGreek Compatible Greek font.

1a
To add accents and breathings to lower case letters …

Type the vowel and then press the accent/breathing:

e.g. type   then press (e.g.) ALT + / (acute) to get 




or press (e.g.) ALT + < (rough breathing) to get  



or press both in any order to get  



Accents will replace accents, breathings will replace breathings etc., so you do not have to delete the diacritic to replace it. Furthermore, since the keys toggle rather than just insert the diacritics, one can delete a breathing without first deleting the accent. 

For example, if you have typed   (alpha + rough breathing + acute accent + iota subscript) then any one of the diacritics can be changed without affecting the others: 

pressing ALT + > (smooth breathing) will change rough to smooth
:   to 
pressing ALT + < (rough breathing) will delete the rough breathing
:   to 
pressing ALT + \ (grave) will change acute to grave


:   to 
pressing ALT + / (acute) will delete the acute



:   to 
pressing ALT + J (iota subscript) will delete the subscript

:   to 
If the above examples seem hard to follow, a few moments at play with the macros will make everything clear.

1b
To add accents and breathings to capital letters 
The macros work with capital letters in much the same way as they do with lower case ones, though owing to the nature of the WinGreek font, for aesthetic reasons capitals can only really be given accents (or breathings) at the beginning of a word (the letters look too far apart otherwise). 

As with lower case letters, you first type the vowel and then press the accents and breathings: e.g. type , and press ALT + / (acute) to get  






     or press (e.g.) ALT + < (rough breathing) to get 




     or press both in any order to get  


And as with lower case letters, accents replace accents etc.:

pressing ALT + > (smooth breathing) will change rough to smooth
:  to 
pressing ALT + < (rough breathing) will delete the rough breathing
:  to 
and so on as above
The main difference concerns iota subscripts: since there are no characters in the font representing capital + iota subscript, such a character has to be formed using an equation field. This means that you cannot delete the iota subscript by simply pressing the backspace key: instead, it must be removed using the macro:

e.g. suppose you have typed : 

Press ALT + J to add an iota subscript:
 eq \d\ba7()Ä 
Press ALT + J again to delete the iota:


Pressing ‘backspace’ will have no effect, other than causing the computer to emit a small beeping noise. One other word of warning: once a capital has been given an iota subscript, the accent/breathing cannot be changed without first deleting the iota: Thus  eq \d\ba6()Ä  (A + smooth breathing + acute + iota) followed by ALT+\ (grave) will give 

Section Two:
 Apostrophe, Spell-check and conversion macros.
Note: in the examples below, the keys assigned to the various accents etc. are the ones that come ‘ready-made’ with the macros – a full list of these is given, along with instructions on how to assign or re-assign the keys manually, in Section Four.

2a
Adding an apostrophe.
Because of Word’s “intelligent quotes”, which automatically convert a straight apostrophe (  '  )  into a curly one (  ’  ), you may find that your Greek apostrophes (    ) are automatically converted into something quite different: (    ) - a circumflex with smooth breathing. Pressing ALT + ' will insert an apostrophe and avoid the automatic conversion.

2b
Spell-checking.

Pressing ALT + Q will launch the spell-checker, but instruct it to skip all text in the WinGreek Greek font. 

Note: this macro works by searching for all text in the WinGreek Greek font, and formatting it as “No proofing”. So if you are using a different font, such as Greek Old Face, you will need to make some changes to the macro. Go to Tools/Macro/Macros, click on GreekSpell, and then click on Edit. The macro code will appear. Follow the instructions given there, and then go to File/Close and return to Word. If asked if you want to keep the changes, click Yes.
2c
Convert from SGreek to Greek
This macro will convert Greek text in the SGreek font (e.g. that has been copied from Silver Mountain Software’s TLG Workplace) into the WinGreek Greek font. To run the macro, select the text to be converted and press ALT + C.

Note: again, this macro assumes you are using the WinGreek Greek font. If you are using a different font, such as Greek Old Face, you will need to make some changes to the macro. Go to Tools/Macro/Macros, click on GreekSGreekToGreek, and then click on Edit. The macro code will appear. Follow the instructions given there, and then go to File/Close and return to Word. If asked if you want to keep the changes, click Yes.
Section Three:
 Transcription macros.
Note: in the examples below, the keys assigned to the various accents etc. are the ones that come ‘ready-made’ with the macros – a full list of these is given, along with instructions on how to assign or re-assign the keys manually, in Section Four.
3a
Adding a dot beneath a letter (GreekAddDot)
This macro adds a dot beneath a letter, or if one is already present, removes it. Since there WinGreek compatible fonts do not contain characters with dots beneath them, the dots have to be inserted using an equation field. What this means is that you cannot delete the dot by simply pressing the backspace key (the computer will beep at you if you try it): instead, it must be removed using the macro: 

For instance: if you have typed  , typing ALT + D will add a dot:   eq \d\ba05()\s\do03(.)\d\ba01() . Any attempts to remove this by pressing backspace will fail. To get rid of the dot, type ALT + D again: this will change  eq \d\ba05()\s\do03(.)\d\ba01()  back to .

This brings us on rather nicely to the two ‘known issues’ with GreekAddDot:

a) though a character with a dot beneath it looks like one character, it actually consists of two: thus if you have just typed  eq \d\ba04()\s\do03(.)\d\ba02() , you will have to press the left cursor-key twice to move the cursor to before the alpha. If you press the left key just once, then you have moved the cursor to a point after the alpha but before the dot. So if you were now to type , the following would appear on the screen :  eq \d\ba05()\s\do03(.)\d\ba01()  (i.e. the dot appears under the beta). This may sound complicated, but use and experience will make everything clear.

b) At present, if you try to change the accent of a dotted character, strange things will happen: for example if you have typed  eq \d\ba05()\s\do03(.)\d\ba01() , typing ALT + = (add circumflex) will give  
- which appears on the screen as  followed by a square box.

Note: The exact placing of the dots has been optimized for font-size 12 for the WinGreek Greek font: the macros will attempt to deal with any other font size, though since the dots can only be placed an even number of points to the left, there may be one or two infelicities.

Further note: the macro can be customized to a small degree, though you will have to make the necessary changes yourself. You can specify whether the all the dots should appear on the same horizontal level, but not centred, or whether they should appear on different levels, but in the centre of the character, i.e.:

a) same horizontal level, not centred:  
 eq \d\ba05()\s\do03(.)\d\ba01()  eq \d\ba03()\s\do03(.)\d\ba03()  eq \d\ba04()\s\do03(.)\d\ba02()  eq \d\ba05()\s\do03(.)\d\ba01()  eq \d\ba03()\s\do03(.)\d\ba03()  eq \d\ba03()\s\do03(.)\d\ba03()  eq \d\ba05()\s\do03(.)\d\ba01() 

b) different level, centred:

 eq \d\ba05()\s\do03(.)\d\ba01()  eq \d\ba04()\s\do04(.)\d\ba02()  eq \d\ba04()\s\do03(.)\d\ba02()  eq \d\ba05()\s\do03(.)\d\ba01()  eq \d\ba04()\s\do04(.)\d\ba02()  eq \d\ba03()\s\do03(.)\d\ba03()  eq \d\ba04()\s\do04(.)\d\ba02() 
For font-size 12, a line-spacing of 15 points will ensure that all the dots print correctly. However, if you choose to have the dots centred but on different levels, then you will not be able to see them on the screen unless you have a line-spacing of at least 20 (examples of all these spacings are to be found later in the document). If you want to see the dots on the screen and you find that a line-spacing value of 20 leaves the lines too widely spaced, you can edit the default depth of the dot: at present this is 3, but can be changed to 2 (for example) if required. 

To edit these values, go to Tools/Macro/Macros, click on GreekAddDot, click on Edit: the macro text will appear. Follow the instructions given there, go to File/Close and Return to Word. If asked if you 
want to keep the changes, click Yes.
3b
Adding a Lunate Sigma

This macro inserts a Times New Roman ‘c’ and pretends that it is a Greek Lunate Sigma: a macro is required for this as changing font in the middle of the word tends to change the font of the whole word. Thus you can now write as ccc, which looks jolly nice.
Instead of typing  or , press ALT + S. A ‘c’ will appear will a black space after it: do not worry about this (it is just a space that has been selected), as it is essential to the correct functioning of the macro: when you type the next character (be it another letter, a space, or a full stop), the black space will disappear. If you wish to add a dot to the c, just press ALT + D as normal: do not attempt to remove the black space.

Note: it is possible to customize the fonts used in this macro: for example, if you want to have an Arial ‘c’ rather than a Times New Roman one; or if you are using Ralph Hancock’s Greek Old Face font rather than the WinGreek one. To perform such customization, go to Tools/Macro/Macros, click on GreekLunate, click on Edit: the macro code will appear. Follow the instructions given there, go to File/Close and return to Word. If asked if you want to keep the changes, click Yes.
3c
Adjusting the uneven line-spacing

iii) GreekLineAdjust [the dots in this document may print oddly. See note above]
The adding of dots and the mixing of fonts causes the lines to become unevenly spaced. This is where GreekLineAdjust comes in.

To use GreekLineAdjust, first select all the Greek text: for example, if you have a poem of 6 lines, and there are only dots/lunate sigmas in the last two, you must select all six lines regardless (otherwise the line spacing will still be uneven). Press ALT + L. You will then be asked to confirm that you have selected all the required Greek text. If you click OK, a dialogue box will appear, and you will be given a choice of pre-defined line-spacings and the opportunity to enter one of your own. The pre-defined settings are as follows:

A spacing of
15 - for font size 12, allows both options in GreekAddDot to print.



20 - for font size 20, allows centred low dots to be seen on screen.



12 - for font size 10, allows both options in GreekAddDot to print.

To enter you own setting, type in the number in the box provided, and then click on other.

Some examples follow:

Uneven lines, directly after adding dots/lunate sigmas



c



ccc eq \d\ba04()\s\do03(.)\d\ba02() 



cc eq \d\ba04()\s\do03(.)\d\ba02()  eq \d\ba05()\s\do03(.)\d\ba01() c eq \d\ba04()\s\do03(.)\d\ba02() 



ccc



c eq \d\ba04()\s\do03(.)\d\ba02() cc eq \d\ba04()\s\do03(.)\d\ba02()  eq \d\ba04()\s\do03(.)\d\ba02()  eq \d\ba05()\s\do03(.)\d\ba01() cc


 eq \d\ba04()\s\do03(.)\d\ba02() cc eq \d\ba04()\s\do03(.)\d\ba02() c eq \d\ba04()\s\do03(.)\d\ba02() c

With line-spacing at 15, and with non-centred non-low dots



c



ccc eq \d\ba04()\s\do03(.)\d\ba02() 



c eq \d\ba03()\s\do03(.)\d\ba03() c eq \d\ba04()\s\do03(.)\d\ba02()  eq \d\ba05()\s\do03(.)\d\ba01() c eq \d\ba04()\s\do03(.)\d\ba02() 



ccc



c eq \d\ba04()\s\do03(.)\d\ba02() c eq \d\ba03()\s\do03(.)\d\ba03() c eq \d\ba04()\s\do03(.)\d\ba02()  eq \d\ba04()\s\do03(.)\d\ba02()  eq \d\ba05()\s\do03(.)\d\ba01() cc


 eq \d\ba04()\s\do03(.)\d\ba02() cc eq \d\ba04()\s\do03(.)\d\ba02() c eq \d\ba04()\s\do03(.)\d\ba02() c

Line-spacing at 20, for centered low dots



c



ccc eq \d\ba04()\s\do03(.)\d\ba02() 



c eq \d\ba04()\s\do04(.)\d\ba02() c eq \d\ba04()\s\do03(.)\d\ba02()  eq \d\ba05()\s\do03(.)\d\ba01() c eq \d\ba05()\s\do03(.)\d\ba01() 



ccc



c eq \d\ba04()\s\do03(.)\d\ba02() c eq \d\ba04()\s\do04(.)\d\ba02() c eq \d\ba04()\s\do03(.)\d\ba02()  eq \d\ba04()\s\do03(.)\d\ba02()  eq \d\ba05()\s\do03(.)\d\ba01() cc


 eq \d\ba05()\s\do04(.)\d\ba01() cc eq \d\ba04()\s\do03(.)\d\ba02() c eq \d\ba04()\s\do03(.)\d\ba02() c

Section Four:
 Installing and assigning keys to the macros.
The method I have chosen for the automatic installation routine (to be found in Word97GreekMacroInstaller2v01.doc) works by copying the macros into Word’s Normal template. There are a number of reasons why this might not be convenient. You may be working on a shared computer; you may not be able to make changes to the Normal template; the installer might have difficulties with certain network configurations; or you might not want your Normal template tampered with by anyone but yourself.

Fortunately, there are many ways to install the macros. For instance…

Method One

This is the quickest method of all, though it does require some familiarity with Windows Explorer and all that kind of thing.

1.1: Discover the location of Word’s Startup folder. You can find this under Tools / Options / File Locations. Make a note of it, and click on Cancel. If you can’t see the full path on the screen, highlight Startup, and then click on Modify – the full path should then appear. Once you have taken a note of it, click on Cancel, and then on Cancel or Close.

1.2: Copy the file Word97GkTemplate2v01.dot to the Startup directory. If you do not know how to do this, one way would be to start up Windows Explorer. Find the file Word97GkTemplate2v01.dot, click on it once so that it is highlighted. Click on Edit, then Copy. Then navigate to the Word Startup Directory, and click on Edit, then Paste.
1.3: Every time you start Word, the macros should be available for use.

Method Two
If you do not want the macros to be available every time you start Word, this method enables you to choose when you want to use the macros.

2.1: Discover the location of Word’s template directory. There can be two of these: the Workgroup directory and the User directory – your best bet is to go for the User directory (if you are not setting this up across a network). You can find its location under Tools / Options / File Locations. Make a note of it, and click on Cancel. If you can’t see the full path on the screen, highlight User Templates, and then click on Modify – the full path should then appear. Once you have taken a note of it, click on Cancel, and then on Cancel or Close.

2.2: Copy the file Word97GkTemplate2v01.dot to the User Template directory. If you do not know how to do this, one way would be to start up Windows Explorer. Find the file Word97GkTemplate2v01.dot, click on it once so that it is highlighted. Click on Edit, then Copy. Then navigate to the User Template Directory, and click on Edit, then Paste.

2.3: When you want to use the macros, you must open a document based on this template. To do this, open Word, click on File / New. You should see a list of available templates, and Word97GkTemplate2v01 should be among them (if it was copied to the correct location). Click on Word97GkTemplate2v01, make sure that Document is selected under Create New, and then click on OK.

Method Three

If you do not trust an automatic installation routine, you may want to copy the macros to your Normal template yourself. 

It is always a good idea to make a backup of your Normal template in case anything goes wrong.

3.1
Open the file Word97GkTemplate2v01.dot.
3.1 Click on Tools on the menu bar.
3.2 Hold the cursor over “Macro” – a new menu appears to the side. Move the cursor over and click on “Macros...”

3.3 Click on “Organizer…”

3.4 A new window will open. You should see two boxes entitled “Macro Project Items available in”. The left-hand one should read Word97GkTemplate2v01.dot, the right-hand one should read Normal.dot. If the right-hand box does not read Normal.dot, then click on the down-arrow to its right and select it from the list available.

3.5 Look in the left-hand window: if the first macro (GreekAcute) is not already highlighted, click on it once. Then hold down the SHIFT key, scroll down the list, and (still holding the SHIFT key), click on the last macro (GreekSpell). All the macros should then be highlighted.

3.6 Click on “Copy”. All the macros should now appear in the right-hand window.

3.7 Click on “Close”.

3.8 Exit Word – if asked if you want to save changes, click on OK.

4. Assigning the Keys

If you do not like the keys that are automatically assigned to the macros, it is easy to redefine them.

The macros must be available for the keys to be redefined – what this means is that if you installed the macros using Method Two, you will need to open a document based on the Greek macro template. If you installed the macros automatically, or used Methods One or Three, then there is no need to worry.

4.1 click on Tools on the menu bar.

4.2 click on “Customize”.

4.3 click on the “Keyboard” at the bottom of the window.

4.4 scroll down the Categories window until you get to Macros, and click on it.

4.5 the box to the right of the Categories window should now read Macros, and contain a list of all the macros.

4.6 you will see on the bottom right of the window a box marked “Save Changes In”. If you installed the macros automatically, or by Method Three, then make sure this box reads ‘Normal’. If you followed Methods One or Two, make sure it reads ‘Word97GkTemplate2v01’ – click on the down arrow on the right to get a list of choices, and select it.

4.7 click on the macro to which you wish to assign keys (e.g. GreekRough)

4.8 if any keys are already assigned to the macro, they will appear in the Current Keys box. If you wish to remove any previously assigned keys, click on Remove
4.9 to add a new key, click in the “Press New Shortcut Key” box. Press the keys you want (e.g. ALT  and  <  [press ALT first]). You should see the key combination appear in the Press New Shortcut Key box.

4.10 if you are happy with the keys, click on Assign.

4.11 repeat with the other macros

4.12 click on “Close”, and then on ‘Close’ again.

Below is a list of the default key assignments:

GreekAcute
ALT  +  /
GreekIota
ALT  +  J
GreekAddDot
ALT  +  D
GreekLineAdjust
ALT  +  L
GreekApostrophe
ALT  +  '
GreekLunate
ALT  +  S
GreekCirc
ALT  +  =
GreekRough
ALT  +  ,
(comma)

GreekDiaresis
ALT  +  ;
GreekSGreekToGreek
ALT  +  C
GreekGrave
ALT  +  \
GreekSmooth
ALT  +  .
(period)

GreekSpell
ALT  +  Q
I hope these macros are helpful. If there are any problems or glaring errors then please get in touch, though it may take me a while to respond (so be warned).

You will always find the latest version of these macros on my homepage, along with a list of shareware Greek fonts and various Frequently Asked Questions about the macros and Greek Fonts in general:


http://users.ox.ac.uk/~ball0087/download/
Matthew Robinson, May 2001

email: mjrmjr@bigfoot.com or matthew.robinson@balliol.ox.ac.uk
Disclaimer
These macros are provided ‘as is’ and in no event am I liable for any damage, indirect or consequential, arising from the use thereof.

Document updated:



May 25th, 2001:
minor updates and modifications.


July 27th, 2001:
a few minor errors corrected
� It is possible that the dots in this document will not print correctly: however, this will not be the case with dots you insert yourself. 





