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Getting a job in an EU Institution

! EPSO selects candidates

! European Institutions recruit from
selected candidates
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General remarks

! All competitions are held on interinstitutional level
by EPSO (European Personnel Selection Office)

! EPSO website: http://europa.eu/epso/index_en.htm
or: www.eu-careers.eu

! Applications only via INTERNET through the EPSO site

! The whole procedure takes between 5 and 9 months
on average



- 7 -

www.eu-careers.eu
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Conditions of eligibility

! Nationality: one of the 27 member States

! Have at least 2 official EU languages of which
one is EN, FR or DE

! Degree or equivalent qualification Ð Bachelor

! No professional experience is required

! No age l imit
! NB: Specific requirements for each competition
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Linguistic knowledge

The candidates must meet the three following requirements:

!  Perfect command of the main/mother language

!  Very sound knowledge of either EN, DE, FR as first source language

!  Thorough knowledge of a second EU official source language

!  Any knowledge of an additional EU language will be an asset

!  Details of knowledge of languages must be given in the online 
registration form and in the application form
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Steps of the competition (1)

The number of successful candidates is settled
according to the global needs of the institutions.

!  Application via Internet Ð EPSO website
!  Candidates must keep track of the progress
of the competition

!  Preselection tests Ð All applicants are invited to
attend computerised admission tests organised in
specialised centres   
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Competition structure

! "#$%$$$
&' ' ()*&+,-

. ""/ $$
-0**1--20(

,3' )*&((3
#"4"5$

! "#Computer Based Tests (CBT)
    Ð multiple choice tests in EN, FR or DE
    Ð test centre in your country
    Ð a(("&' ' ()*&+,-

$"#Assessment
    Ð EPSO assessment centre in Brussels
    Ð fixed quota

All defined in a published
ÒNotice of competitionÓ
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1. Computer based tests

Computer Based Tests (CBT)

! verbal & numerical reasoning

! abstract reasoning

! situational judgement testing

! AST: professional skills

! Linguists: language skills

! (EU knowledge is no longer tested)
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Numerical reasoning

.
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2. Assessment

! AD (one day)

- Case study in the field (written)
- Group exercise
- Oral presentation
- Structured interview
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Particular skills

The Commission places particular importance:

! On the ability of applicants to grasp problems of
all kinds, often complex in nature

! To react rapidly to changing circumstances

! To communicate effectively
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Conclusion - Reserve list

! List of successful candidates

! Basis for recruitment by Institutions

! Valid for at least one year Ð often extended

- 18 -

Process of recruitment

! Institutions invite candidates for interview

! Job offer made

! Candidate has option of accepting or

remaining on reserve list
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Staffing levels by Institution

European Parliament
13%

European Ombudsman
0,5%

Council
9%

European  Commission
70%

European Court of Justice
3%

Court of Auditors
2%

Economical and Social 
Committee

2%

Committee of Regions
1%
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! And now comes the good partÉ

- 21 -

Attractive career

! Strong focus on training & development
! Language training encouraged (3rd language required for first

promotion)
! Job mobility:

! Basic monthly salary for AD5: 4200!
! Additional allowances for: expatriation, household, dependent child,

education

! Flexitime arrangements

! Part-time and tele-working arrangements

! Maternity leave of 20 weeks

! Parental leave of 6 months
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Salaries

*  1/ 7/ 2008. Subject  to salary adjustm ents according to the Staff Regulat ion.

4.740,944.676,344.549,764.366,284.190,205

5.364,075.290,975.147,764.940,164.740,946

6.069,105.986,405.824,355.589,485.364,077

6.866,806.773,226.589,886.324,136.069,108

7.769,347.663,467.456,037.155,356.866,809

8.790,518.670,728.436,018.095,827.769,3410

9.945,899.810,369.544,819.159,908.790,5111

11.253,1411.099,7910.799,3310.363,839.945,8912

12.732,2012.558,7012.218,7511.726,0111.253,1413

14.405,6614.209,3613.824,7313.267,2212.732,2014

16.299,0816.076,9715.641,7915.011,0114.405,6615

17.697,6817.697,6817.697,6816.983,9916.299,0816

54321

Step
Grade

AD

Gross basic monthly salary (! ) for EU officials*
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Job opportunities

! Full-time permanent employment

! Traineeship
! Freelance
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Traineeships in the Commission

! Duration: 5 months
! Two rounds per year (starting in March

and October)

! For university graduates only
! Trainees must be able to translate from two EU

languages into their main language, first language must
be EN, FR or DE

! Monthly grant
! Any nationality
! 15 February for traineeships starting in October.

! Commission Traineeship Office
http://ec.europa.eu/stages/information/application_en.htm
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Freelance

! Outsourcing rate approx. 26%,
and increasing
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What do external contractors translate

! In principle all types of documents as long as
they are not legislative, politically sensitive,
confidential or very urgent

! Certain specialised documents (law, economics,
finance, agriculture, customs, taxation,
telecommunications, etc.) if linguistic or thematic
expertise not available in-house

! Mainly out of English and French as well as from
all languages into English
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Assistance to external translators

! Information seminars with contractors
(typically in the Member States)

! Reference documents, translation memories (if available), contact
! Regular feedback (e.g. document compares, free text explanations)
! Online terminology database
! Online documentary databases (collection of EU law and

jurisprudence)
! Website for external contractors and others interested (freelance

translators, academic world, professional associations, etc.)

http://ec.europa.eu/translation/language_aids/freelance/index_en.htm
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External translation service providers

! To become a DGT contractor you must
take part in a procurement procedure
and have your bid accepted
¥ Public procurement rules: outsourcing volumes

(thresholds) determine the procedure to be applied
¥ A framework contract is signed for one year

and can be extended three times for the same period
of validity up to a maximum of four years of validity
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DGTÕs call for tenders

Ongoing calls for tenders for freelance translation
and results of closed ones:
1) Official Journal (S series)
2) DGT freelance website

http://ec.europa.eu/dgs/translation/workwithus/calls
/index_en.htm

dgt-s-2-freelance-bru@ec.europa.eu
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Our website:http://ec.europa.eu/dgs/translation/

goran.kjellman@ec.europa.eu
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Thank you for your attention!


