PETRIE MUSEUM OF EGYPTIAN ARCHAEOLOGY, UNIVERSITY COLLEGE LONDON

Request for 3D Imaging of Objects in the care of the Petrie Museum of Egyptian Archaeology
Before completing this form, it is recommended that you read page 2 for the criteria on which imaging requests are assessed by the Petrie Museum staff in their recommendation to the Museum Manager. The decision to approve rests with the Manager.
	Accession Number (UC)
	Object Name and Composition (Materials)

	
	

	
	

	
	

	
	

	
	


Please either number each item requested above 1, 2, 3, 4 and provide information separately  for each item by number below, OR fill out separate forms for different imaging approaches to different objects
Name of person requesting imaging: 
E-mail: 



 

Status of person requesting imaging:

1. (If internal): staff, student (undergraduate or postgraduate), external student (undergraduate or postgraduate), external staff, freelance: Please indicate which:

2. (If external): Institution: 

Reason for undertaking the imaging:
Area to be scanned if not whole object:
Will you be undertaking the imaging yourself? 


If ‘No’, who will be undertaking the work for you? (please give name, institution, address, e-mail)
Will you be processing the captured data yourself? 


If ‘No’, who will be undertaking the work for you? (please give name, institution, address, e-mail)

Methods of imaging - this must include: 1) details of the imaging technique used (e.g. photogrammetry, laser scanning, etc.); 2) reasons for choosing this method; 3) specification of where the work will be undertaken; 4) details of what equipment is to be used, including lighting, 5) the estimated time required for scanning/data capture; and 6) details of processing techniques used (please specify any software). 

Most imaging will take place inside the Petrie Museum or a readily accessible location, and, in any exceptional instance for loan of object for scanning elsewhere, only approved secure locations with stable environmental conditions can be considered (if uncertain please contact Petrie Museum staff):

Name of a scientific referee who may be consulted about your work:

e-mail:
If student:  Comments of course tutor or supervisor: 

Name of Tutor or supervisor, and Institution (PRINT)

Signature of course tutor or supervisor:  ____________________________   Date:______________

I have read, understood and agree to the terms described overleaf (applicant’s signature)

Signed: ___________________

Date: _____

Terms and conditions:

It is important that the results of 3D imaging are fed back into the records relating to each object, and that UCL retains copyright for its core assets. Each request for imaging is therefore granted only on the following conditions:

· Imaging results must be reported back to the Museum within one year. This report should include a summary of post-capture procedures, together with copy of the data generated, and interpretation of the results, with reference to any publication.
· The Petrie Museum retains copyright of the data (initial images).
· Any publication must credit and acknowledge data copyright of the Petrie Museum of Egyptian Archaeology, UCL.

· For any commercial publication, and for all online publication, the Petrie Museum must be consulted.
· A copy of any publication or dissertation, or the relevant parts, must be supplied to the Museum.

· Explicit permission must be sought for production of any replica objects (e.g. 3D prints).

Comments from advisory panel (comprises Petrie Museum conservator, curator, 3D project team, UCL experts outside Museum) including any special conditions or reasons for not approving request:
1. Feasibility of Aims+Methods (is the imaging method suitable for the stated aim?):

2. Access to Object (is the object accessible for moving, equipment/staff available):

3. Condition (is the object robust for movement to place of scanning and any movement during scanning? is exposure to light an issue?):

4. Transport and packing (if imaging requested outside the Museum, is the object robust for transport and packing? how long will it take?):

5. Handling requirements: 

6. Commercial concerns (IP, conflicts of interest, manufacture of replicas, control of raw and processed data, etc.):

7. Other:

Agreement of Petrie Museum Curator
Signature: __________________________________



Date: _____________
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