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The open access policy for the next REF applies to articles and conference papers accepted
after 1 April 2016. All researchers must upload their papers to UCL’s Research Publications
Service (RPS), or they will not be eligible for the next REF. Contact the Open Access
Team (open-access@ucl.ac.uk) if you have any questions.
The REF policy specifically requires authors to upload their final accepted manuscripts
to an open access repository within three months from first online publication.
Uploaded manuscripts will be made publicly available through UCL’s open access repository,
UCL Discovery, usually after the publisher’s delay (embargo) period has passed, typically 624 months after publication. This is known as Green Open Access – a free option
permitted by most subscription journals as standard. The final published PDF cannot
usually be made open access in a repository unless a Gold open access fee has been paid.
(Find out more about Green and Gold open access here).
It is best practice to upload your manuscript to RPS at acceptance. The version to upload is
the final accepted manuscript, which may also be referred to as the "final author version",
"final manuscript" or "post-print". It is the version which:
 has been accepted for publication
 has been peer-reviewed
 but has not yet had the publisher's layout and typesetting applied
It can be a Word document or a PDF, and does not typically include pagination, a copyright
statement, watermarks, or reviewer’s comments and queries. Manuscripts produced using a
publisher’s submission template can be uploaded, but proofs produced by publishers can’t
be uploaded. Some publishers can provide authors with the final accepted manuscript to
upload to their institutional repository.
While the accepted manuscript contains all changes arising from peer-review, it does not
usually include changes made during copy-editing and typesetting. If you would prefer to
upload a version that contains these changes, you can either copy them in to the accepted
manuscript, or ask the publisher for permission to make a subsequent version open access.
After you upload your paper to RPS, the Open Access Team will check the publisher’s terms
and conditions, and apply the relevant embargo period. The citation will appear in UCL
Discovery, but the file itself will only be made open access after the embargo period.
Available under the Creative Commons Attribution 4.0 International License
(http://creativecommons.org/licenses/by/4.0/).

See our FAQ for more on the REF OA policy: www.ucl.ac.uk/library/open-access/faqs
More UCL OA guides are available: http://www.ucl.ac.uk/library/open-access/guides

