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UCL Estates and Facilities Division

Cleaning, Waste, Mail and Portering

Dear Colleague
From August 1st UCL Facilities Services, in conjunction with our service partner Office and General, will be rolling out a system for sustainable waste management across the campus.  The buildings which will initially benefit from this system are highlighted in green on the list of buildings on the reverse side of this letter.  The procedure for waste disposal from other UCL buildings will remain unchanged.
The majority of waste generated by UCL is capable of being recycled and the new system promotes this. For this to work effectively we must separate food and polystyrene wastes which are not recyclable, from other wastes which are.  The contents of under-desk and other bins will be sent for recycling; these bins will have clear bin liners.  Food packaging can be put into these bins as long as it is clean and dry. Items such as yoghurt pots, milk containers, sandwich wrappers etc may need to be rinsed first and it is helpful if carton lids are put separately into the bins for recycling.

Non-recyclable wastes such as food and polystyrene, including polystyrene packaging, must be put into bins with black bin liners and bearing the following sticker.

[image: image2.emf]
These bins will usually be located in kitchen areas and so you may wish to keep a small tray on your desk for tea bags, apple cores etc for disposal as you leave your area; you could, for example, re-use a disposable drinks cup for this purpose.

All litter bins situated outside on the UCL campus can be used for food waste.

If you have any questions or need help disposing of any other kind of waste please contact:
· UCL Customer Services Centre using the Maintenance & Service Request Form which is on the Estates and Facilities website (www.ucl.ac.uk) for buildings coloured cyan on the attached list.

· Office and General Helpdesk on facilitieshelpdesk@ucl.ac.uk for buildings coloured purple on the reverse side of this letter.
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