Endorsement page for UCL Contract of Employment

_____________________________________________________________________


Endorsement

I acknowledge receipt of a duplicate copy of this letter, a copy of the document "UCL terms and Conditions of Service", and a copy of UCL’s Statement of Safety Policy.  I understand that I will also be required to attend a mandatory safety induction course and have arranged an appointment with HR Reception. (Deleted by HR Ops where appropriate).
Consent to Process Sensitive Data

In order to comply with the Data Protection Act (1998), UCL must obtain permission to hold and use personal information about individuals that could be considered sensitive. This information will be used for any purpose related to the proper management of staff and students, including, but not limited to, the following categories:

•
Administering sick pay and sick leave schemes

•
Recording and managing training, personal development and performance

•
Recording and managing access to UCL’s services and premises

•
Recording entitlement to leave

•
Checking suitability and fitness to work at UCL

•
Administration of pay and payroll functions

•
Administering the UCL and statutory maternity leave and pay schemes

•
Managing and maintaining a safe working environment at UCL

•
Managing duties and obligations relating to disability under the Equality Act 2010.
•
Development and testing of computer systems, including testing for legislative changes

•
Equality monitoring

•
Criminal Records, (unspent convictions, as designated by the Criminal Justice Act, 1974)

•
Purposes of compiling statutory statistical and personal returns which UCL is obliged to make to Government bodies and Agencies such as the Inland Revenue, HESA, HEFCE, and Research Councils.
I accept the appointment on the terms and conditions specified.  I give my consent to UCL to process sensitive data as detailed in the document “Consent to Process Sensitive Data”, for the purposes of personnel administrations.  My consent is conditional upon UCL complying with the obligations & duties under the Data Protection Act 1998.

Signed: ..................................................................  Dated: ......................................

______________________________________________________________________

Director of HR and UCL Data Protection Officer
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